DOCUMENT RESUME 



ED 053 294 



VT 013 098 



TITLE 

INSTITUTION 

PUB DATE 
NOTE 



Policies and Procedures for the Operation of 
Vocational-Technical Education in the State of New 
Mexico. 

New Mexico Occupational Research and Development 
Coordinating Unit, Santa Fe. 

Nov 70 
295p. 



EDRS PRICE 
DESCRIPTORS 



IDENTIFIERS 



EDRS Price MF-S0.65 HC-S9.87 
Agricultural Education, Counseling Services, 
Distributive Education, ^Educational Objectives, 
Health Occupations Education, Home Economics 
Education, Industrial Arts, Instructional Programs, 
Manuals, Office Occupations Education, ^Policy, 
Research Coordinating Units, *State Programs, Trade 
and Industrial Education, Vocational Directors, 
♦Vocational Education 
New Mexico 



ABSTRACT 



This manual, developed after a number of statewide 
meetings, sets forth standards to provide a minimum regulation base 
upon which quality vocational education programs can be built. 
Policies and procedures are given for: (1) Agricultural Education, 

(2) Distributive Education, (3) Health Occupations Education, (4) 

Home Economics Education, (5) Industrial Arts, (6) Local Vocational 
Directors, (7) office Education, (8) Research Coordinating Units, (9) 
Special Needs Programs, and (10) Trade,, Technical and Industrial 
Education Programs. The discussion of each occupational area includes 
purposes, objectives, program administration, teacher qualifications, 
program descriptions, teacher education, and in-service education. 
(GEB) 



< 1 - 

o 

£ POLICIES 

o 

a AND 



PROCEDURES 



FOR 



VOCATIONAL - TECHNICAL 
EDUCATION 



NEW MEXICO 




1970 



1 



U S DEPARTMENT OF HEALTH. 

EDUCATION & WELFARE 
OFFICE OF EDUCATION 
THIS DOCUMENT HAS BEEN REPRO- 
DUCED EXACTLY AS RECEIVED FROM 
THE PERSON OR ORGANIZATION OR G- 
INATING IT. POINTS OF VIEW OR OPIN- 
IONS STATED DO NOT NECESSARILY 
REPRESENT OFFICIAL OFFICE OF EDU- 



P 0 L 
F 

V 0 C A T I 



ICIES AND PROCEDURE 
OR THE OPERATION OF 
ONAL-TECHNICAL EDUC 
IN THE STATE OF 
NEW MEXICO 



S 



A T I 0 N 



This manual was coordinated and published by: 
Research Coordinating Unit 

Vocational-Technical and Adult Education 
Sta^e Department of Education 
State Capitol Building 
Santa Fe, New Mexico 87501 

November, 1970 



2 



TABLE OF CONTENTS 



Title Page 

VOCATIONAL-TECHNICAL AND ADULT EDUCATION 

FOR THE STATE OF NEW MEXICO i 

NEW MEXICO STATE BOARD OF EDUCATION ii 

VOCATIONAL-TECHNICAL AND ADULT EDUCATION 

DIVISION PERSONNEL iii 

INTRODUCTION - E. A. VIGIL, STATE DIRECTOR iv 

OBJECTIVES FOR VOCATIONAL EDUCATION v 

AGRICULTURAL EDUCATION GREEN 

DISTRIBUTIVE EDUCATION BLUE 

HEALTH OCCUPATIONS CANARY 

HOME ECONOMICS PINK 

INDUSTRIAL ARTS BUFF 

LOCAL VOCATIONAL DIRECTOR BLUE 

OFFICE EDUCATION GREEN 

RESEARCH COORDINATING UNIT .... GOLDENROD 

SPECIAL NEEDS (VOCATIONAL GUIDANCE) BLUE 

TRADES & INDUSTRY BUFF 



3 



VOCATIONAL-TECHNICAL AND ADULT EDUCATION 

FOR 

THE STATE OF NEW MEXICO 

The first "Policies and Procedures Manual" for the Division of Vocational 
Education was published one year ago, and even though it was a major step for- 
ward, it was realized from the beginning that revisions were needed. 

• This revised copy was finally completed after a number of statewide meetings 
and a review by the New Mexico State Advisory Council for Vocational-Technical 
Education. 

It is hoped that this will be a semi-permanent document with minor changes 
to meet program needs that occur in the future. The future revisions will be 
mailed as inserts to the basic document rather than a complete new printing. 
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VOCATIONAL-TECHNICAL AND ADULT EDUCATION 

FOR 

THE STATE OF NEW MEXICO 



j- INTRODUCTION 

The State of New Mexico has made great progress in the area of Vocational 

r 

Education in the last few years, but much work still remains to be done. To 

j~ insure progress and quality programs, certain standards have to be met; this 

* • 

is the reason for this Policies and Procedures Manual. 

There have been many meetings and man hours of work put into the devel- 
\ opment of these standards. Certainly these standards are not perfect and 

they will not insure a quality program, but they must be used to establish 
I minimum regulations to be built upon and improved in the years to come. 



r 

i 

i 

i 

t 

i 

i 

i 




Keep this manual for reference, as it will answer many of your questions 
concerning local vocational programs, both new and ongoing. The State Staff 
of the Division of Vocational Education is always at your disposal, so please 
feel free to call on us for any help at any time- 




E. A. Vigil, State Director 
Vocational-Technical and Adult Education 
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OBJECTIVES FOR VOCATIONAL EDUCATION 



Policy 



The Vocational Education Department will develop Vocational Education programs 

which are available to all individuals for the purpose cf preparing them for 

gainfu 1 employment c 

Vocational Pr ogr a m Objectives 

To Assist schools in developing, maintaining* extending, and improving programs 
of: Vocational Education.* 

2, Assist schools in planning, and providing employment for youths who need 
assistance to continue their education. 

3. Provide vocational training so that persons of all ages in all communities 
will have ready access to training to meet the needs of actual or anticipated 
opportunities for gainful employment. 

4« Disseminate Vocational Education information to educators, legislators, and 
the general public to keep them informed in the area of Vocational Education, 

5o Provide in-service training and instructional materials for teachers of Vocational 
Education,, 

6. Assist schools in planning and developing programs that will promote leadership, 
character, thrift, scholarship, cooperation, citizenship, and patriotism by 
participating in experiences and activities of youth organizations, which is 
an integral part of the Vocational Education program. 

7c Assist schools in providing knowledge, information, attitudes, or abilities 
for an occupation through a pertinent instructional program. 

8. Provide teacher education programs for all divisions of Vocational Education 
to prepare an adequate supply of teachers 0 

9 0 Assist schools in planning placement and follow-up programs . j and to help 
coordinate these programs statewide. 

10, Provide an instrument assisting schools in evaluating instructional programs 
and determine progress of students. 

11. Assist schools in providing career information to assist students in selecting 
a vocation,, 
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AGRICULTURE EDUCATION PROGRAMS 



I. PURPOSE 



The Vocational Agriculture Program provides training and education to develop 
those competencies for persons engaged in agricultural occupations or for 
those persons preparing for entry into agricultural occupations. 

II. OBJECTIVES 

A. The objectives of the Agricultural Education Program are: 

1. To develop agricultural competencies in animal science, plant science, 
soil science, agricultural economics and business management, and 
agricultural mechanics needed for individuals engaged in or preparing 
to engage in production agriculture or in agricultural business or in 
other careers in agriculture. 

2. To develop an understanding and appreciation of career opportunities 
in agriculture and of the preparation needed to progress in production 
agriculture or in agricultural business occupations or in other careers 
in agriculture. 

3. To develop the ability to secure satisfactory placement and to advance 
in an agricultural occupation through a program of continuing education. 

4. To develop those abilities in human relations which are essential in 
agricultural occupations. 

5. To develop agricultural leadership, character, thrift, scholarship, 
cooperation, citizenship and patriotism, by participating in experi- 
ences and activities of the FFA, which in an integral part of the 
Agricultural Education Program. 

III. ADMINISTRATION 

A. State Adminl.--.Li-a Lion : The State Board,* through the State Director of 

Vocation^’ ’’'hication and State Supervisory Staff, is responsible for: 

1. Leadership and direction of the Agricultural Education Program in the 
State . 



*State Board refers to State Board of Education. 



2. Periodic program reviews to see that Federal funds and matching local 
funds are spent in accordance with the State Plan, that Federal funds 
do not supplant any State or local funds, and to check that education 
is of high quality and is suited to the needs and abilities of the 
students. 

3. Planning and promoting State program of Agricultural Education. 

4. Planning, preparing and distributing instructional material. 

5. Reimbursing Agricultural Education Programs, subject to availability 
of funds, which meet the following requirements: 

a. Program meets the needs of persons who have entered upon or are 
preparing to enter upon the work of the farm or ranch or of an 
agricultural business, and who have selected one of these occupa- 
tions as an objective which is recorded by the local school. 

b. Instruction deals with practical agricultural problems and includes 
subject matter and learning experiences necessary in the operation 
of farm or ranch or of an agricultural business. 

c. Programs of instruction shall provide for: 

(1) Directed or supervised practice on a farm or ranch for those 
persons who are engaged in or preparing to engage in farming 
or ranching. 

(2) Directed or supervised practice on a farm or in an agricultural 
business for those training for other occupations involving 
knowledge and skills in agricultural subjects. 

d. Have at least fifteen students for a part-time Agricultural 
Education teacher, thirty students for a full-time teacher, and 
sixty students for two full-time teachers. 

e. Facilities- meet standards approved by the State Board. 

f. Class meets time requirements. 

g. School provides adequate supervision and instruction of farming 
programs on farm, or work experience in an agricultural business. 

h. Submits statistical report showing time to be spent on teaching 
agricultural education courses, salary of teacher, including summer 
salary, and budget for supplies, equipment and travel expenses of 
teacher. 

j 

i. Submits • preliminary farming or work experience report of students. 

j-. Submits final farming or work experience report of students. 

k. Submits monthly report of agricultural education travel. 

O 
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Submits notarized claim for reimbursement. 



m. Agricultural Education teacher meets qualifications. 

6. Services to local schools 

a. Assist in surveying and planning for new Agricultural Education 
department . 

b. Assist with instructional problems in Agricultural Education. 

c. Assist in planning and preparing instructional material. 

d. Assist in improving program of Agricultural Education. 

e. Assist in evaluation of Agricultural Education Program. 

f. Assist in securing qualified Agricultural Education teachers. 

g. Assist in improving local programs of FFA. 

h. Assist in planning new facilities. 

7. Evaluation of Agricultural Education Program 

8. Approval of certification of teachers 

a. Persons planning to teach Agricultural Education in New Mexico must 
meet qualifications set up in the State Plan for Vocational Education 
and policies. 

b. To secure a certificate, applicants must submit a transcript of college 
credits to the State Supervisor of Agricultural Education and to the 
State Director of Certification; the State Supervisor will recommend 

to the State Certification Director whether the applicant is quali- 
fied to teach Agricultural Education in New Mexico. The State 
Certification Director will then issue a certificate, if applicant 
meets other provisions of State Certification regulations, 

9. Appointment of State Advisory Committee and/or Consultative Committees 
for Agricultural Education Program. A State Advisory Committee for 
Agricultural Education may be appointed by the State Board for Voca- 
tional Education upon recommendation by the State Supervisor of 
Agricultural Education and the State Director of Vocational Education. 

It shall be composed of: 

a. three farmers or ranchers 

b. two agricultural businessmen 

c. two local school administrators 



d. 



ex-officio members 



(1) State Director of Vocational Education 

(2) Teacher Educator of Agricultural Education 

(3) New Mexico Vocational Agriculture Teachers' Association President 
The regular members will serve staggered terms of three years. 

10. Approval of Agricultural Education Programs in local school when they 
meet the requirements for a Department and enter into a contract with 
the State Department of Agricultural Education. The contract shall 
include the number of years of instruction in Agricultural Education 
to be offered, time schedule, employment of qualified teacher and 
term of employment, provisions for supervised practice or work 
experience for students, travel of teacher for supervision of students 
and other Agricultural Education travel, facilities, instructional 
program, and operation and maintenance of a program. 

11. Planning and promoting the New Mexico Future Farmers of America, in- 
corporated as an Association under the laws of New Mexico r The 
supervisory staff shall be State Advisors and be responsible for 
the State Association of FFA. 

12. Planning and conducting in-service training for Agricultural Education 
teachers . 

13. Making reports as requested by the State Board and the U. S. Office 
of Education. 

14. Planning and conducting state judging contests, conventions, exhibits, 
and fairs for FFA on a state or district basis. 

15. Cooperate with other agricultural agencies on agricultural programs. 

16. Cooperate with other agencies on educational programs. 

17. Planning and conducting research. 

18. Planning and promoting teacher training programs in Agricultural 
Education in cooperation with teacher training institution. 

19. Establishing standards for Agricultural Education program, facilities, 
classroom, equipment and supplies. 

B. Local Administration 



1. The local board of education has the authority to determine whether 
Agricultural Education Programs will be offered in the local school 
and will make application to the State Board through the State 
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Supervisor of Agricultural Education for a program. The local 
board will determine policies for the operation and maintenance of 
an Agricultural Education Program upon recommendations of the Agri- 
cultural Education teacher, principal and superintendent, in con- 
formity with the State Plan policies and regulations. The local 
board will provide funds for buildings, equipment, supplies, facil- 
ities, and for salary and travel of Agricultural Education teacher. 

2. The employment of teachers of Agricultui il Education is the respon- 
sibility of the local board of education. The local board shall 
check with the State Supervisor in selecting a qualified Agricultural 
Education teacher to be employed on an eleven or twelve-month contract 
from July 1 or August".l to June 30. Salaries of Agricultural Educa- 
tion teachers should be computed on the basis of eleven-ninths or 
twelve-ninths of salaries of other faculty members with similar 
experience and training. The local board will set up time for 
vacations of the agriculture teacher in conformity with State Plan 
and policies. 

3. The local board and administration will request such plans and reports 
from the Agricultural Education teacher, as necessary, to keep in- 
formed on the operation of the Agricultural Education Program. 

4. The local board, through the local administrators and Agricultural 
Education teacher, is responsible for: 

a. Leadership and direction of the Agricultural Education Program in 
the community. 

b. A written plan for a program of Agricultural Education, which 
includes objectives, plan of operation, course of study, farming 
or ranching programs, work experience , visitation, FFA and summer 
activities. 

c. Developing course of study to meet the needs of the community. 

d. Planning instruction, providing instructional material, making 
arrangements for resource people, and demonstrations and field trips. 

e. Planning and developing students’ farming programs or work experience 
programs . 

f. Supervising students’ farming programs or work experience programs, 
giving individual instruction during the supervision of these programs. 

g. Planning and supervising the local FFA Chapter and activities. 

h. Planning and conducting a summer program of instruction and supervision. 



I 

t 



i. Preparing reports and submitting to the local board and the State 
Office of Agricultural Education. 
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j. Keeping records of students' farming programs, work experience pro- 
grams, placement and follow-up studies, FFA activities, and equipment 
and supply inventories. 

k. . Guidance and counseling of Agricultural Education students. 

l. Cooperation with ocher agricultural agencies in the community. 

m. Assisting in improving agriculture in the community. 

n» Providing facilities for Agricultural Education department, which 

include classroom, agricultural mechanics shop, storage space, cools 
and equipment, supplies, and necessary instructional materials and 
equipment . 

o. Providing funds for transportation and travel expenses of teachers 
for supervision of the Agricultural Education Program in conformity 
with the State Plan and policies t 

p. Selecting a local Advisory Committee composed of farmers, ranchers, 
and businessmen to make recommendations to the Agricultural Education 
teacher and administration and local board for improvement of the 
Agricultural Education Program in the community. 



IV. QUALIFICATIONS 

A. Secondary Teachers 

1. Professional Education : Teacher shall have not less than 18 semester 

hours of credit in Agricultural Education courses which include courses 
in methods of agricultural instruciton, directed teaching, and methods 
in farm mechanics instruction, and in addition, other subjects as 
specified by law for certification of teachers in New Mexico. He shall 
have at least six weeks of directed teaching in an approved directed 
teaching center under the supervision of an Agricultural Education 
teacher, who has had at least three years or more of experience teaching 
Agricultural Education. 

2. Technical Education: Shall hold a Bachelor of Science degree in Agri- 



culture or Agricultural Education from a recognized four-year agricul- 
tural college or university that meets New Mexico standards for train- 
ing of teachers of Agricultural Education. Must have a minimum of 54 
semester hours in technical agriculture, with not less than 12 semester 
hours in each of the following fields: animal science, plant and soil 

science, agricultural mechanics or agricultural engineering, and 
agricultural economics and farm management, with six semester hours 
of electives in technical agriculture. Teachers training to teach 
Vocational Horticulture may substitute six hours of animal science or 
agriculture economics for plant science. 
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3. Agricultural Experience ; Teachers must meet one of the following 
requirements : 

a. Two years experience on a farm after age 14 

b. Two years of supervised or directed Agricultural Farming Program 

c. Two years of directed or supervised work experience on a farm, ranch 
or in an agricultural business 

d. Two summers of work experience in an agricultural business or on a 
farm 

B . Post-Secondary Teachers 



1. Duties ; Shall be the same as those for secondary vocational teachers 
in 1.33 in State Plan. 

2. Minimum Qualifications : Shall be the same as for secondary Vocational 

Agriculture teachers in 1.33-1, A 1-2 in State Plan. 

3. Experience : Shall have had a minimum of three years of recent experi- 
ence in the occupation or in a combination of occupations directly 
related to the agricultural occupation for which training is offered. 

C. Adult Teachers 



1. Duties ; Shall be the same as those for secondary vocational teachers 
in 1.33 in State Plan. 

2. Minimum Qualifications : Shall have a background of education adequate 

to carry out, under supervision, the objectives of the training program 
as determined by the State Board of Education. 

3. Experience : Shall have a minimum of three years full-time experience 

in the agriculture occupation or a combination of occupations for which 
the training is being offered. 

V. INSTRUCTIONAL PROGRAMS 

A. Secondary Programs in Vocational Agriculture 

1. Production Agricultural Programs and Agricultural Business Programs: 
a. The instructional program will consist of the following major areas: 

(1) The instructional program in production of livestock, crops, soils 
and the management and accounting necessary for efficient operation 
of these areas. 

(2) Agricultural mechanics to develop skills necessary to operate, main- 
tain and repair equipment, machinery and facilities on a farm or 
ranch or in agricultural business. 
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Supervised agricultural experience on a farm or ranch or in 
agricultural business to develop responsibility, thrift and 
economic development, 

(4) Leadership training through the activities and experience of the 
Future Farmers of America, which is an integral part of the 
curriculum of Vocational Agriculture. 

(5) Instruction for agricultural business occupations will include 
planning for occupational experience, agriculture salesmanship, 
agriculture business procedures and programmed instruction by 
areas for product information, 

b. Secondary Schools will provide at least three years of Vocational 
■Agriculture in which: 

(1) The first two years consist of study of basic agriculture in 
animal science, plant science, soil science, agriculture mechan- 
ics and leadership training through the FFA, 

(2) In production agriculture, the third year class, and in those 
schools that have four years, will be spent on agriculture 
economics, the management of a farm business and the accounting 
necessary to operate an efficient farm business. The students 
in Vocational Agriculture will be given an opportunity to 
supplement classroom instruction by participation in laboratory 
exercise, field trips, use of resource people, and other means 
to develop competencies necessary to enter the occupation of 
agriculture , 

(3) In the third year of agricultural business occupations, time 
will be spent on career information, selection of occupations, 
planning for occupational experience, agriculture salesmanship, 
business procedures and programmed instruction in the occupa- 
tional area selected, 

2. Vocational Horticulture 

a. Instructional program will consist of the following major areas: 

(1) Career information, personal traits and relations, selection of 
area leadership training, planning for occupational experience, 
horticulture salesmanship and business procedures, horticulture 
accounts and records and programmed instruction for occupational 
areas. 

b. Secondary schools will provide at least three years of Vocational 
Horticulture in which: 

(1) The first two years will consist of study of basic horticulture 
soils, -landscaping and decisions with horticulture nechanics 
and leadership training. 
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(2) The third year will consist of study of planning for occupational 
experience, salesmanship, business procedure accounts, records 
programming instruction and occupational experience. 

3. Minimum time requirements - Local boards may meet minimum time require- 
ments for: 

a. Production Agriculture 

(1) Local schools may meet the minimum time requirement of 684 hours 
of classroom instruction divided in any manner the school wishes 
during the three years. 

b. Agriculture Business Occupations 

(1) The minimum time requirement in this area is 900 hours with one 
hour for first and second years and a three-hour block for the 
third year. 

c. Vocational Horticulture 

(1) The minimum time requirement is 900 hours for the three years 
with one hour period for the first and second year and a three- 
hour block for the third year. 

VI . SUPERVISED AGRICULTURAL EXPERIENCE PROGRAMS 



A. All students enrolled in Vocational Agriculture classes in secondary 
schools are required to plan and conduct a supervised agricultural 
experience program: 

1. Production Agriculture 

a. Productive agricultural enterprises on home farms, school farm or 
other farms, or 

b. Work experience on farm or ranch of 100 hours first year, 200 hours 
second year and 300 hours third year. 

2. Agricultural Business Occupations 

a. Work experience on farm or ranch for two years, 100 hours first year 
and 200 hours second year, also work experience in a horticulture 
business the third year of 300 hours. 

3. Horticulture 

a. Laboratory experience in horticulture after class period for two 
years, 100 hours first year and 200 hours second year, also work 
experience in a horticulture business the third year of 300 hours. 
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VII. EMPLOYMENT OF TEACHERS FOR AGRICULTURAL EDUCATION 

Teachers shall be employed on an eleven or twelve-month basis. Teachers on 
a twelve-month basis shall not have more than two weeks vacation. Two 
additional weeks of educational leave may be approved every other year. If 
an eleven or twelve-month teacher is away from the job more chan four calendar 
weeks during the summer, the school will make arrangements for a substitute 
to take care of work experience programs and farming programs. 

VIII . OFFICIAL TRAVEL OF AGRICULTURAL EDUCATION TEACHER 

A. Reimbursement will be made, subject to availability of funds, on the 



following types of official travel of the Agricultural Education teacher: 

1. Transportation costs in service area for: (service area interpreted 

as meaning the area from which schools enroll students) 

a. Surveying the needs of the service area for further development of 
the program. 

b. Visiting prospective students. 

c. Visiting farms and homes to advise on and evaluate supervised farming 
or ranching programs of students, or visiting agricultural businesses 
where work experience is given to students f 

d. Supervising activities of the Future Farmers of America in the service 
area. 

e. Other activities necessary in promoting and developing the Agricultural 
Education Program in the service area. 

2. The following travel expenses of teachers of Agricultural Education are 
approved by the State Board for reimbursement , subject to availability 
of funds, in addition to those listed above: 

a. Attending district and State FFA meetings. 

b. Attending county and State fairs and shows. 

c. Attending district or State workshops or professional meetings on 
Agricultural Education, when called by the State Office of Agricultural 
Education. 

d. Any other travel for attending professional or other meetings or travel 
other than that mentioned above must have prior approval from the 
State Supervisor of Agricultural Education for reimbursement. 

.. e. No reimbursement will be made for out-of-state travel from State or 
Federal funds. 
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3. The local board may pay travel expenses of the Agricultural Education 
department of the school for other activities even though they will 
not be reimbursed. 

IX. TEACHER EDUCATION IN AGRICULTURAL EDUCATION 



A. Institution : New Mexico State University, University Park, New Mexico, 

is designated as the approved institution for the training of teachers of 
Agricultural Education. The State Board for Vocational Education main- 
tains a cooperative agreement with New Mexico State University to pro- 
vide the training of prospective and in-service teachers through approved 
courses . 

B. Teacher Training : Personnel will be selected by New Mexico State Uni- 

versity, in cooperation with the State Board for Vocational Education, 
who meet the qualifications as follows: 

1. Qualifications 



a. Technical Training 

Shall hold a Bachelor of Science Degree in Agriculture or Agricultural 
Education from a recognized agricultural college or university that 
meets the standards for training teachers of Agricultural Education. 

b . Professional Training 

Shall hold a minimum of a Master's Degree in Agriculture or Agricul- 
tural Education. 

c. Shall have at least two calendar years of farm experience after the 
age of 14 or preferably farm reared to qge 16. Shall have three 
years experience as a 'teacher of Agricultural Education in an approved 
department; however, five years experience is recommended. Shall have 
at least three years experience as a supervising teacher or a member 
of a St^te supervisory staff or teacher-training staff. 

C. Curriculum of Teacher-Training Institution : The curriculum for training 

teachers of Agricultural Education shall include a minimum of 54 semester 
hours of credit in technical agriculture, with not less than 12 hours in 
each of the four major fields of animal science, plant science, soil 
science, agricultural mechanics or agricultural engineering and agricul- 
tural economics, with six semester hours of electives in technical 
agriculture. Teachers training to teach Vocational Horticulture may 
substitute six hours of animal science or agricultural economics for 
plant science. The curriculum for training teachers of Agricultural 
Education shall also include not less that 18 semester hours of credit 
in Agricultural Education courses, which include courses in methods of 
agricultural instruction, directed teaching, and methods in farm mechanics 
instruccion, and in addition, other subjects as specified by the law for 
certification of teachers in New Mexico. The curriculum shall also include 



at least six weeks of directed teaching in an off-campus approved directed 
teaching center under the supervision of an Agricultural Education teacher 
who has had at least three or more years of experience teaching Agricul- 
tural Education. 

D. Directed Teaching : New Mexico State University and the State Supervisor 

of Agricultural Education will cooperatively select directed teaching 
centers from New Mexico Agricultural Education Departments in high schools 
for the training of prospective teachers of Agricultural Education. Super- 
vising teachers in these directed teaching departments must have had at 
least three years Agricultural Education teaching experience. Prospective 
teachers will spend six weeks off campus in observation and teaching in 
the directed teaching centers selected. 

E. In-Service Training for Teachers : The teacher trainer of Agricultural 

Education, in cooperation with the State Supervisor of Agricultural 
Education, will cooperatively follow up Agricultural Education teachers 
who have started their first year of teaching. 

F. Instructional Materials and Research : The teacher trainer of Agricultural 

Education, in cooperation with the State Supervisor of Agricultural 
Education, will help prepare teaching materials to be distributed to the 
Agricultural Education teachers. The teacher trainer, in cooperation 
with the State Supervisor, will cooperatively prepare and do research 

on the problems pertaining to Agricultural Education in New Mexico. 
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01 .000000 
01 

0101 

0102 

0103 

0104 
0199 
02 
0201 
0202 

0203 

0204 
0299 

03 

030.1 

0202 

0303 

0304 
0303 

0306 

0307 
0399 

04 

0401 
040102 

0402 
0499 

05 

0501 

0502 

0503 

0504 

0505 

0506 
0599 

06 

06 ol 
0602 

0603 

0604 

0605 

0606 

0607 

0608 
0699 

07 

0701 

0702 
070? 

0704 

0705 

0706 
0799 
99 



INSTRUCTIONAL CODES AND TITLES 
AGRICULTURE EDUCATION 



AGRICULTURE 

Agricultural Production 

Animal Science 

Plant Science 

F r.np. Mechanics 

Farm Business Management 

Agricultural Production, Other 

Agricul tural Supplies 'Services 

Agricultural Chemicals 

Feeds 

Seeds 

Fertilizers (Plant Food) 

Agricultural Supplies /Servj.ce.3, Gthcr 

Agricultural Mechanics 

Agricultural Power and Machinery 

Agricultural Structures and Conveniences 

Soil Management 

Water Management 

Agricultural Mechanics Skills 

Agricultural Construction and Maintenance 

Agricultural Electrification 

Agricultural Mechanics, Other 

Agricultural Products 

Food products 

Dairy Products 

Nonfood Products 

Agricultural Products, Other 

Ornamental Horticulture (Production, Processing, Marketing, 
and Services) 

Arboriculture 

Floriculture 

Greenhouse Operation and Management 
Landscaping 

Nursery Operation and Management 

Turf Management 

Ornamental Horticulture, Other 

Agricultural Resources (Conservation, Utilization, and 
Services) 

Forests 
Recrea tion 
Soil 

Wildlife (Including Game Farms and Hunting Areas) 

Water 

Air 

Fish (Including Farms and Hatcheries) 

Range 

Agricultural Resources, Other 

Forestry (Production, Processing, Management, Marketing, 
and Services) 

Forests 

Forest Protection 

Logging (Harvesting and Transporting) 

Wood Utilization 
Recreation 

Special Products ^ 

Forestry, Other 
Agriculture, Other 
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EVALUATION RATING SCALE 



The evaluation scale for the instrument provides a choice of eight rating 

categories. Each item is scored by using an appraisal based on accepted 

standards as they appear to the faculty, the administration and the visiting 

evaluators . 

Definition of Scale: 

5 Approved with Commendation - a mark of five indicates this item is per- 
formed or exists to the extent of going significantly beyond required 
standards. This reflects a consistantly high level of effectiveness. 

4 Approved above Standards - a mark of four indicates this item is performed 
or exists to the extent of exceeding requirements of the minimum standards 
but may include some variability of quality. This reflects a generally 
high level of effectiveness. 

3 Approved - a mark of three indicates this item is performed or exists to 
the extent of meeting minimum standards. It shows a generally accepted 
level of effectiveness. 

2 Advised - a mark of two indicates this item is performed or exists in a 
questionable manner at the level of effectiveness sufficient to require 
action to improve the condition. 

1 Conditional - a mark of one indicates this item is performed or exists to 
an extent so deficient that it needs to be corrected immediately. 

0 Disapproved - a mark of zero indicates this item fails to qualify for any 
other classification and is unacceptable . 

M A mark of M indicates this item is missing but is needed for an effective 
program. 

NA A mark of NA indicates this item does not apply . 



APPENDIX C 



NEW MEXICO STATE DEPARTMENT OF EDUCATION 
EVALUATION INSTRUMENT 



(grade level) 



Vocational Agriculture 



I. PHILOSOPHY AND OBJECTIVES 



A. The underlying philosophy of the Vocational Agriculture program includes 
the following principles: 



B. Principal objectives of the Vocational Agriculture program are: 



O 
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II. PROGRAM ORGANIZATION 



Ac Textbooks and supplemental materials 
Textbooks and 

Supplemental Grade Copyright 

materials level Subject dates Rating 



Average rating this area: 

B. Learning/Teaching Activities 

lo Operation and Management of Program 
Vocational Agriculture Teacher: 

a„ Has written plans for operation of the Vocational Agriculture 
program which includes philosophy and objectives. 

b. Has an up-to-date course of study, 

c. Prepares a departmental budget and list of equipment and 
supplies needed, 

d. Meets regularly with school administration to discuss pro- 
gram, 

e. . Has a schedule for each week to carry out an effective 

program. 

f. Prepares statistics and information on Vocational 
Agriculture, 

g. Maintains and repairs department equipment, 
ho.. Maintains an orderly filing system. 




i. Punctual in submitting reports to the administration and 
the State Office. 

j. Keeps shop, equipment, classroom and supplies in orderly 
fashion. 

k. Cooperates with counselors and others in recruiting stu- 
dents . 

l. Has an orderly procedure for operating and managing the 
Vocational Agriculture program. 

m. Confers with Advisory Committee. 

Average rating this area: 

2. Instructional Program 
Vocational Agriculture Teacher: 

a. Has and uses lesson plans and instructional materials for 
each unit of instruction. 

b. Reviews information and lesson plans before starting each 
unit and secures the necessary supplies and instructional 
materials to teach the unit. 

c. Involves students in planning of lessons and in instruc- 
tional program. 

d. Organizes a classroom atmosphere which is efficient, 

e. Uses an instructional system which is effective for good 
learning. 

f. Uses resource people for more effective learning. 

g. Utilizes the community resources for field trips and 
demonstrations as part of instructional program. 

Average rating this area: 

3. Agriculture Mechanics 
Vocational Agriculture Teacher: 

a. Arranges shop facilities into work areas for units of 
instruction. 

b. Organizes agricultural mechanics program so that it will 
develop desirable and usable skills. 

c. Has specific or planned projects for each year of 
agricultural mechanics. 
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Rating 



d. Records accomplishments of students on charts or other visible 
means . 

e. Includes all areas of agricultural mechanics. 

f. Demonstrates the job or skill to be done and uses a job 
breakdown which can be posted over each work area. 

g. Uses an organized shop management system which includes 
cleaning and storage of tools. 

h. Stresses quality workmanship. 

i. Arranges for challenging individual projects. 

j . Has safety instruction and demonstration. 

k. Keeps tools and equipment in repair. 

l. Learns new skills and secures the necessary information 
to teach skills. 

m. Uses resource people in instructional program. 

Average rating this area: 

4. Supervised Agriculture Experience Programs 
Vocational Agriculture Teacher: 

a. Discusses with students the possibility for profit on 
a variety of enterprises. 

b. Cooperatively determines farming program or work, ex- 
perience goals for individual students. 

c. Assists in making arrangements for securing enterprises. 

d. Assists in making arrangements for securing finances. 

e. Feels a personal responsibility for every boy in class, 

f. Has excellent relationship with parents. 

g. Averages four or more visits per student per year. 

h. Formulates goals for average number of units and net income 
per student. 

i. Uses older students’ farming programs and work experience 
to motivate beginning students. 

k. Has farming program tours. 
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Rating 



f 



II 



I 

1 
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l. Promotes school, county and community shows. 

m. Develops a work experience program for boys who do not 
have farming facilities. 

n. Provides instruction in farm accounts with typical farming 
programs used for practice, 

o. Checks farm accounts when on farm visit to see that they 
are kept up to date. 

Average rating this area: 

5. Future Farmers of America 

a. Vocational Agriculture Teacher: 

(1) Believes in the Future Farmers of America, its leader- 
ship potentialities, and uses it effectively to instill 
competitive spirit in his students, 

(2) Gives students responsibility for operation of the FFA. 

(3) Provides continuous leadership training for all members. 

(4) Uses the FFA to motivate the total Vocational Agriculture 
program. 

(5) Keeps members informed of available awards and scholar- 
ships » 

(6) Motivates students to develop pride in the FFA organi- 
zation. 

b. The FFA Chapter: 

(1) Plans and carries out a program of activities which gives 
responsibility to every member, 

(2) Board of Directors meets 'regularly to plan effective 
meetings . 

(3) Plans and carries out impressive ceremonies for all 
degrees and installations, 

(4) Submits one or more Foundation Agricultural Proficiency 
Award applications per year, 

(5) Receives a Superior Chapter rating, 

(6) Participates in local, district, State and national 
activities. 
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Rating 




(7) Meets all FFA report deadlines , 

Average rating this area: 



6, Summer Activities 

Vocational Agriculture Teacher: 

a. Outlines program for the summer and submits to the 
administration. 

b. Keeps a diary of activities of each week and keeps adminis- 
tration informed of activities. 

c. Makes at least two visits to each student during summer. 

d. Makes at least two visits to prospective students during 
summer . 

e. Secures and prepares instructional material. 

f. Secures supplies and equipment, 

g. Arranges for repair and improvement of facilities, 

h. Learns new skills and abilities and keeps up to date. 

i. Observes other Vocational Agriculture programs in the 
area for new ideas. 

Average rating this area: 

C. Equipment and Materials 

1. Equipment meets or exceeds standards set up for Vocational 
Agriculture =, 

2, Has supplies and materials to give adequate instruction in 
all phases of Vocational Agriculture. 

Average rating this area: 

D. Classroom and Facilities 



1. Classroom and storage meets or exceeds the standards for Voca- 
tional Agriculture. 

2, Shop space meets or exceeds the standards for Vocational 
Agriculture . 



Storage and clean up facilities meet; or exceed; 
for Vocational Agriculture. 



the standards 



Average rating this area: 



O 

ERIC 



-21- 

31 



I 



\ 

l 

\ 



1 

I 

I 

I 

1 

I 




3. 



E. Evaluation 

Vocational Agriculture Teacher: 



Rating 



1. The teacher maintains records of pupil progress. 

2. Objective techniques are used to evaluate the work of the 
pupils . 

3. Pupil aptitude and abilities are considered in evaluations. 

4. Evaluation is an integral part of the instructional program. 

5. Records of progress are kept for each individual student 
and are used as a basis for guidance and placement, job 
assignments and grading, 

6. Follow-up records of graduates are available, 

7. Follow-up data of graduates is used to make necessary revisions 
in the program. 

8. Advisory committees are consulted for purposes of evaluating 
and improving the program, 

9. Administrative, supervisory and instructional staffs 
periodically meet to examine and discuss the total Vocational 
Agriculture program. 

10. Recommendations from previous evaluations have been 
implemented . 



Average rating this area: 



F. Public Relations 

Vocational Agriculture Teacher: 

1. Realizes that the most effective public relations is an 
effective teaching program,- 

2. Keeps parents and school administration informed. 

3. Cooperates with other agricultural organizations, 

4. Participates in community programs, 

5. Cooperates and works with school and faculty on activities. 

6. Motivates students to have pride in their school and 
community. 

7. Submits information to school administration concerning 
program. 
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8. Publishes news stories, arranges for radio and television 
programs. 

9, Has a tour of farming programs for community and students. 

10. Uses an agricultural advisory committee. 

11. Has high professional ethics- 

12. Has a parent and son banquet. 

13- Uses resource people to assist in program. 

14. Uses local teachers to assist in judging FFA Chapter 
activities and members awards « 

Average rating this area: 

III. CURRICULUM PLANNING AND DEVELOPMENT 



A. Vocational Agriculture Teacher : 

1. Surveys needs of area for planning changes or expansion 
of curriculum. 

2. Uses advisory committee in curriculum planning and 
development. 

3. Meets with school administration on curriculum changes 
or expansion, 

4. Informs community on possible curriculum changes or 
expansion. 



Average rating this area: 

IV. PROFESSIONAL IMPROVEMENT 

A. Vocational Agriculture Teacher : 

1. Keeps up to date on technical agriculture. 

2. Has or is pursuing a Master's Degree. 

3. Observes other Vocational Agriculture programs for new 
teaching procedures. 

4. Attends in-service training sessions. 

Participates in professional organizations. 



5, 



Rating 



6. Participates with other agriculture teachers and agencies 
to improve agriculture. 

Average rating this area: 

V. SELF-EVALUATOR'S COMMENTS (List Comments by Area) 



II 



0 



is 



H 
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DISTRIBUTIVE EDUCATION PROGRAMS 
I. PHILOSOPHY OF DISTRIBUTIVE EDUCATION 



From acceptance of business education at the turn of the century as a phase 
of public education, its reason for being has extended to include Distributive 
Education, as a phase of curriculum in most comprehensive schools. Distri- 
butive Education may be identified as an area of study that teaches free 
enterprise and prepares individuals for the business aspects of family living, 
as well as for earning a living in business. 

The curriculum of Distributive Education prepares individuals for all levels 
of employment and responsibility in distributive occupations or functions by 
providing instruction in marketing, merchandising, and management for those 
preparing for or engaged in retailing, wholesaling, and service businesses, 
or activities.. 

For many students who seek early employment, education for Distributive Edu- 
cation is an exploration to assess personal attributes with the demands of 
distributive pursuits. For those students who have chosen an appropriate 
occupational goal in Distributive Education work, it is a skilled and tech- 
nical preparation required to enter upon and advance in a career via business 
or higher education. 

II. STATEMENT OF OBJECTIVES 



A. Distributive Education in New Mexico can be either a program of Vocational 
or Technical education in the field of marketing, merchandising, or man- 
agement. It is composed of high school preparatory and cooperative 
pregrams, post-secondary programs, and adult education programs. It 
prepares people for distributive occupations or those occupations followed 
by proprietors, managers, or employees engaged primarily in the marketing 
or merchandising of goods and services. Such occupations are found in 
various business establishments including retailing, wholesaling, man- 
ufacturing, storing, transporting, financing, and risk bearing. 

B. New Mexico Distributive Education teachers and coordinators must work 
with objectives which will explicitly formulate the ways in which the 
students will be expected to change using the educational processes; that 
is, the ways in which they will change in their thinking, their feelings, 
and their actions. It is important that the major objectives of the 
Distributive Education Program be clearly identified, if time and effort 
are to be used effectively. In developing personal objectives the fol- 
lowing checklist may be helpful: 




1. What is the present level of the Distributive Education students? 

2. What are the needs of your Distributive Education students? 

3. What are the interests of your Distributive Education students? 

4. What activities will the Distributive Education students be expected 
to perform on the job? 

5. What problems will your Distributive Education students likely en- 
counter in their employment? 

6^ What opportunities will your Distributive Education students have 
for service and self-realization in their training stations? 

7 . What types of learning can arise rrom the Distributive Education 
Program? 

The following are those objectives suggested for statewide use in de- 
veloping and continuing a Distributive Education Program at the high 
school, post-high school, or adult education level: 

1. GENERAL 



a. Increase the educational level and occupational deficiency of 
distributive courses through planned training, 

b. To familiarize the distributive workers with needs and wants of 
customers , 

c. Through a knowledge of merchandise, be able to satisfy the needs 
of customers - 

d. To offer training and provide background for modern business 
methods and skills in the distributive field, 

e. To satisfy the local labor market in the distributive field with 
as highly skilled workers as possible, 

2, SPECIFIC 



a. To treat each student as an individual and to place them where 
their particular talents can be utilized to the fullest, 

b. Prove the value of the distributive field and its importance to 
our economy , 

c. To show how important and interesting the distributive field can 
be for providing a livelihood. 



d. To procure the greatest amount of past information possible about 
the students and put it to use in the most advantageous manner on 
their behalf. 

e. To collect all of the available up-to-date material possible and 
have it available for the students’ immediate disposal in re- 
lationship to their position. 

f. . To provide adequate counseling for the students and to be avail- 

able for this purpose at all times. 

g. To favorably cement relationships between the schools and com- 
munity as much as in the power of the coordinator and to show 
the importance of the relationship of one to another. 

h. To have classroom materials in use which will correlate directly 
with on-the-job practices. 

i. To keep a folder and information file at all times on the 
students, with each folder being treated individually. 

j. To conduct a follow-up study and record on the student's where- 
abouts after high school termination. 

k. To help in forming acceptable behavior patterns in the community, 

l. Give every student a basis for leadership development and a 
foundation in decision making. 

m. Serve as liaison for the student, school, and merchant in a 
manner satisfactory to all concerned. 

n. Continuously and periodically, formally, and informally, carry 
on a continuous evaluation of the program. 

Oo Avail the coordinator’s services at all times for a reasonable 
and just cause. 

p. To conform to the national and state pattern of a Distributive 
Education Program. 

q. To plan and implement a pure distributive program accepting only 
those standards and conditions truly in the interest of distri- 
bution. 

r. To provide, as an integral part of the curriculum, for a vo- 
cational youth organization serving the Distributive Education 
Program. 
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Ill- ADMINISTRATION 



A. State Administration : The State Board, through the Director of Vocational 

Education, and State Supervisory Staff, is responsible for: 



1. Leadership and direction of the Distributive Education Program in the 
State-, 



2- Periodic program reviews to see that Federal funds and matching local 
funds are spent in accordance with the State Plan, and that Federal 
funds do not supplant any State or local funds, and to check that 
education is of high quality and is suited to the needs and abilities 
of the students. (See Evaluation Rating Scale, Appendix and 
Evaluation Instrument, Appendix C,) 

3- Planning, preparing, and distributing instructional material - 

4, Reimbursing Distributive Education Programs, subject to availability 
of funds which meet the requirements of the State Plan and Policies 
and Procedures - 

5. Services to local schools 



a- 


Assist in 
department 


b- 


Assist 


wit 


c- 


Assist 


in ; 


d. 


Assist 


in 


e.-. 


Assist 


in 


f , 


Assist 


in 


8- 


Assist 


in 


h. 


Assist 


in ] 



6. Evaluation of Distributive Education Program- 



7, Appointment of State Advisory Committee and/or Consultative Committees 
for Distributive Education Programs, 

8, Approval of Distributive Education Programs in local schools when they 
meet the requirements of an approved program and enter into a contract 
with the State Department of Education, Division of Vocational Ed- 
ucation, and Distributive Education-^ 

9, Planning and promoting the New Mexico Distributive Education Clubs of 
America (DECA) Incorporated as an Association under the laws of New 
Mexico, 
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10. Planning and conducting in-service training for Distributive Education 
teachers and teacher-coordinators. 

11. Making reports as requested by the State Board and the U. S, Office 
of Education. 

12. Planning and conducting State Leadership Conferences and Officer 
Workshops for DECA. 

13. Planning and promoting teacher training programs in Distributive 
Education in cooperation with teacher training institutions. 

14. Establishing standards for Distributive Education Programs, facilities, 
classrooms, program enrollments, equipment, and supplies. 

B. Local Administration 

1. The local board of education has the authority to determine whether 
Distributive Education Programs will be offered in the local school 
and will make application to the State Board through the State 
Supervisor of Distributive Education for a program. The local 
board will determine policies for the operation and maintenance of a 
Distributive Education Program upon recommendations of the Distribu- 
tive Education teacher, principal, and superintendent in conformity 
with the State Plan, policies, and regulations. The local board 
will provide funds for salary and travel of Distributive Education 
teacher, buildings, equipment, supplies, and reference materials. 

2. The employment of teachers of Distributive Education is the re- 
sponsibility of the local board of education. The local board shall 
check with the State Supervisor in selecting a qualified Distributive 
Education teacher to be employed as outlined in the Policies and 
Procedures . 

3. The local board and administration will request such plans and 
reports from the Distributive Education teacher as necessary to 
keep informed on the operation of the Distributive Education Program. 

4. The local board, through the local administrators and Distributive 
Education personnel, is responsible for meeting program qualifica- 
tions and all parts of the State Plan and Policies and Procedures 
for Distributive Education. 

5. Promoting, planning, and supervising the local DECA Chapter and 
activities . 

6. Preparing reports and submitting to the local board and the State 
Office of Distributive Education. 

7. Selecting a local advisory committee to make recommendations to the 
Distributive Education personnel, the local administration, and local 
board for improvement of the Distributive Education Program in that 
community. 




-5- 



41 



IV. INSTRUCTIONAL PROGRAMS 



A, High School : A Distributive Education Program in the State of New 

Mexico at the high school level will fall within the following guide- 
lines : 

1. Distributive Education I - Preparatory 
a. 10th or 11th grades only- 

b~ Introductory course only. Training stations or work experience not 
required. 

c, Class meets one period or its equivalent each day for 9 months, 

d, Students in school full time, 

e, Minimum of 15 students pur class and a maximum of 25 students per 
class . 

fo One unit of high school credit, 

g. May be active members of local, state, and national DECA, 

h. Must be in conjunction with a cooperative program. 

(1) Distributive Education I - Preparatory : A basic course of study 

which may, upon receipt of special provision, use the project 
method and will prepare students for eventual employment in mar- 
keting, merchandising, or management positions. The class is a 
one credit elective course in which the students are introduced 
to the world of work. This class may serve as a required pre- 
requisite to Distributive Education I - Cooperative, or Distri- 
butive Education II - Cooperative, 

2 . Distributive Education I - Cooperative 
a. 11th or 12th grade. 

b» Training stations required for each student enrolled, 

c. Class meets one period or its equivalent each day for 9 months. 

d. Half of each day at school; remainder at training station. 

e. Minimum of 15 students per class with a maximum of 25 per class. 
Total enrollment not to exceed 60 per full-time coordinator and 
40 per part-time coordinator, 

f. Two or three units of credit for school, training station, and 
participation in DECA youth organization. 
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g. Fifteen hours of weekly minimum work experience. 

h. Total Distributive Education student involvement in school and on 
the job not to exceed 40 hours per week. 

i. Should be active members of local, State, and national DECA. 

(1) Distributive Education I - Cooperative : This course may also be 

the first exposure that the student has been offered, may also 
be the second year offering of a four year curriculum and might 
be classified as Distributive Education III - Cooperative (see 
program chart). In this course, the student attends classes, 
including the one hour Distributive Education course, for half 
a day, and then reports to his training station for the other 
half day. In this Distributive Education Program, the student 
will have correlated learning experience at the training station 
and will work a minimum of fifteen (15) hours per week. Stu- 
dents will receive either two or three credits for completion 
of this course depending upon local policy, but shall not be 
less than two credits. 

3. Distributive Education II - Cooperative 

a. 12th grade. 

b. Training stations required for each student enrolled. 

c. Class meets one period or its equivalent each day for 9 months. 

d. Half of each day at school; remainder at training station. 

e. Minimum of 15 students per class with a maximum of 25 per class. 
Total enrollment not to exceed 60 per full-time coordinator and 
40 per part-time coordinator. 

f. Two or three units of credit for school, training station, and 
participation in DECA youth organization. 

g. Fifteen hours of weekly minimum work experience. 

h. Total Distributive Education student involvement in school and on 
the job, not to exceed 40 hours per week. 

i. Should be active members of local, State, and national DECA. 

(1) Distributive Education II - Cooperative : This course might be 

offered completely by itself as a single year offering, but in 
all cases it must be cooperative. Distributive Education II - 
Cooperative may also be offered as the second course in a two- 
year Distributive Education Program, as the third course in a 
three-year program or the fourth offering of a four-year 
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program and might be classified as Distributive Education IV - 
Cooperative (see program chart)- This course is considered to 
be the advanced course usually requiring the successful comple- 
tion of one or more prerequisite courses depending upon local 
policy- Here the student progresses to more advanced learning 
in the classroom and on the job in preparation for full-time 
employment. Classroom instruction will typically follow the 
independent or individual study method. Students will receive 
either two or three credits for completion of this course, de- 
pending upon local policy, but shall not be less than two credits, 

4, Expanded Programs : Distributive Education offerings at the high school 

level could be expanded to include the ninth grade student and would 
allow a four-year program for that student- Offerings could begin 

at the 10th, 11th, or 12th grades allowing a student to enter the pro- 
gram at any level. Expanded programs of this nature must be in con- 
junction with a cooperative program (see program chart), 

5, Post-Secondary : In New Mexico a Distributive Education post-secondary 

program may be offered by a Junior College, a Technical-Vocational 
Institute, an Area Vocational School, or a Degree Institution under 
certain conditions,. The term applied to most post-secondary programs 
will be "Mid-Management" with specific courses of study such as 
management, petroleum marketing, tourist industry, service people, 
advertising specialists, food merchandising, and many others, 

a, Mid-Management program will vary in length from a few weeks up to 
two fulx years of training at which time the student may be awarded 
a special certificate of completion and proficiency or an associate 
degree. 

b. The program, depending upon its intent, may or may not involve the 
use of training stations with individual coordination by the 
Distributive Education Mid-Management coordinator. All post- 
secondary programs will be developed through the use of a local 
Steering Committee and will continue a close relationship with an 
officially appointed advisory committee after it is once begun, 

6, Adult Education : In New Mexico the need for adult education in mer- 

chandising, marketing, sales, and other related areas will be de- 
termined for each community by agreement between the State Supervisor 
of Distributive Education, the local school administration, and the 
local Distributive Education teachers or coordinators. 

Adult Distributive Education Programs may be offered through the high 
school as well as through institutions offering Mid-Management pro- 
grams and will be developed through the use of a local Steering 
Committee and will continue a close relationship with an officially 
appointed .committee aft=r it is once begun. 
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V. 



PROGRAM QUALIFICATIONS 



A. The following items are those specifically mentioned things which the 
Division of Vocational Education, Distributive Education Section of 
the New Mexico State Department of Education will specifically look 
for annually in approving all programs offered in the area of Distri- 
butive Education. 

1- Instructors of preparatory classes shall be employed on a minimum 
9^-month contract, one week of which shall be in attendance at the 
Vocational Education Conference- Instructors of cooperative pro- 
grams shall be employed on a minimum 10-month contract, cne week 
of which shall be in attendance at the Vocational Education Con- 
ference, 

2- Full-time teacher coordinators shall be released a minimum of one 
period for each cooperative class taught for coordinating and 
supervising students in the training station, in addition to the 
planning period. Part-time teacher-coordinators shall be released 
a minimum of 2 periods for coordinating and supervision in addition 
to the planned period. Released time shall be scheduled for 
effective coordination and supervision- For released coordinating 
and supervision time, full-time teacher-coordinators shall be so 
identified as teaching a maximum of three cooperative classes with no 
other teaching duties. Part-time teacher-coordinators shall be so 
identified as teaching at least one cooperative class in addition to 
teaching non-cooperative Distributive Education classes and/or other 
classes. Care shall be taken concerning recommended class loads - 
(Identification of teacher-coordinators shall not be confused with 
identification of full-time or part-time programs.) 

3. Any approved Distributive Education Program shall be a preparatory 
in conjunction with a cooperative program or should be a cooperative 
program. Special cooperative "project" programs can be offered with 
permission of the State Supervisor of Distributive Education - 

4. The Distributive Education teacher and teacher-coordinator must be 
allowed and encouraged to attend all professional meetings called by 
the State Office and the State Supervisor of Distributive Education, 

5. Provisions for testing, counseling, and guidance shall be available 

to students previously enrolled and while enrolled in the Distributive 
Education Program. 

6. The Distributive Education coordinator shall have each Distributive 
Education cooperative student gainfully employed in an acceptable 
training station a minimum of 15 hours per week under direct super- 
vision, 

7. Classroom should be so designed and equipped to create Distributive 
Education and business atmosphere - 
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8 All persons employed as Distributive Education teachers or teacher- 
coordinators shall meet minimum qualifications, as established by 
the New Mexico State Board of Education. Any deficiencies shall be 
removed at the minimum stated rate before additional one-year voca- 
tional endorsements can be granted by the State Supervisor of Distri- 
butive Education. 

9- The Distributive Education teacher and/or teacher-coordinator shall 
have the duty of supervising the local Chapter of DECA (Distributive 
Education Clubs of America) and shall encourage local, State, and 
national membership in such. 

10 The Distributive Education teacher or teacher-coordinator shall or- 
ganize and work closely with a local advisory committee specifically 
for the Distributive Education Program. 

11,. The Distributive Education coordinator should help develop programs 
and classes needed by the local community and the school system 
should offer those as adult education courses. 

V I . QUALIFICATIONS OF TEACHERS 
A, Secondary 

1, Distributive Education Teacher 

a. Shall have a Bachelor’s Degree from a recognized college or univer- 
sity with a major in Distributive Education, Business Administration, 
Marketing or Economics, or some related phase of vocational education, 

b. Shall have a minimum of 18 semester hours of technical courses. 

For example: Retailing, Salesmanship, Marketing, Advertising, 

Display, or other Distributive Education subjects, 

e. Shall have a minimum of three semester hours of professional Dis- 
tributive Education courses such as Organization and Administration 
of Cooperative Programs, Coordination Techniques, or other approved 
courses, 

d. Shall have 2,000 hours (1 year) of work experience in a distributive 
occupation which shall be approved by the State Supervisor of 
Distributive Education, This work experience may have been 
continuous or at different times. 

e. Any Distributive Education teacher having shortages in any of the 
above items must remove semester hour shortages at a minimum rate 
of three semester l.ours per year and/or 400 work experience hours 
per year. 

f. One year temporary vocational endorsement may be recommended until 
all shortages have been removed. 
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a- Shall have a Bachelor's Degree from a recognized college or uni- 
versity with a major in Distributive Education, Business 
Administration, Marketing, or Economics, or some related phase 
of vocational education 

b- Shall have a minimum or 18 semester hours of technical courses 
(same as listed in 1-b) 

c. Shall have a minimum or six semester hours of professional 
Distributive Education courses (same as listed in 1-c). 

d- Shall have 3,000 hours (1^ years) of work experience in a 

distributive occupation which shall be approved by the State 
Supervisor of Distributive Education. 

e- Any Distributive Education teacher having shortages m any of 
the above items must remove semester hours shortages at a 
minimum race of three semester hours per year and/or 400 work 
experience hours per year 

f» One year temporary vocational endorsement may be recommended 
until all shortages have been removed, 

B , Post-Secondary 

1. Mid-Management Instructor 

a. Shall have, as minimum qualifications, all items listed for 
vocational certification as a secondary Distributive Education 
teacher . 

b. A Master's Degree with previous secondary Distributive Education 
teaching will be desirable- 

2 . Mid-Management Coordinator 

a. Shall have, as minimum qualifications, all items listed for 
vocational certification as a secondary Distributive Education 
teacher-coordinacor , 

b. A Master's Degree with previous Distributive Education teacher- 
coordinator experience will be desirable - 

3. Adult Instructor 

a. Shall have an adequate background of education to carry out, 
under supervision, the specific adult Distributive Education 
class or program being staffed 
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b. Shall have had five years of recent and successful work experience 
in the distributive field in which the training is to be offered 
and/or be recognized for his expertise in the field, as determined 
by the State Board of Education. 

All applications for vocational endorsements in Distributive Education must 
be by completion of Form DE-10 (See Appendix D) in duplicate and must be sent 
to the State Supervisor of Distributive Education along with copies of college 
transcripts before such time as the endorsement is to take effect for the 
beginning of any reimbursed course or Distributive Education Program, 

VII. SPECIAL COOPERATIVE "PROJECT" PROGRAMS 



A relatively new program allowing the small or rural high school to offer 
training in Distributive Education can be offered with permission of the 
State Supervisor of Distributive Education. 

In communities where training stations are not sufficient to support a 
regular Distributive Education cooperative program, special cooperative 
"project" programs can be highly successful by rotating students at avail- 
able training stations allowing flexible scheduling to permit students to 
train in a nearby town or city for a few or several days at a time, during 
special seasons, weekends, evenings, etc. In-school projects offering a 
complete cycle of simulated store operation such as display construction, 
advertising and ad layouts, personal selling, store management, cash 
register operation, and proper stock keeping would be included. General 
school projects associated with distributive experience, group projects, 
field trips, and active participation in local, State, and national DECA 
would also be included as part of a Special Cooperative "Project" Program, 

VIII. OFFICIAL TRAVEL OF DISTRIBUTIVE EDUCATION TEACHERS 

Official travel designation and local funding shall rest with the local 
school board, but shall include the travel necessary for proper supervision 
of students at their training station and coordinating the Distributive 
Education Program between the school and business community. 

IX, TEACHER EDUCATION IN DISTRIBUTIVE EDUCATION 

The teacher training shall be handled by an institution offering Bachelor's 
and Master's Degrees with an emphasis in Distributive Education and shall 
be under contract with the Distributive Education section to provide such 
teacher education. This institution shall also be agreeable to offer cer- 
tain vocational professional courses off campus in regional designated 
regions of the State of New Mexico, thereby enabling employed Distributive 
Education teachers and teacher-coordinators to certify or recertify for 
the required vocational endorsements to their regular New Mexico Secondary 
Teaching Certificate. 

The Business Education Department of Eastern New Mexico University in 
Portales is designated as the official Distributive Education teacher 
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training institution offering a Bachelor's and Master’s Degree in Distri- 
butive Education. Also, off-campus graduate level courses are being 
offered as needed in the regional areas cf the State. 

Other New Mexico institutions of higher learning may offer courses to be 
used in acquiring the required vocational endorsement in Dis tr ibutive 
Education if such courses have fulfilled the stated requirements of being 
applied for approval tc the State Director cf Vocational Education and 
have been, thusly, approved,, 

Any person graduated from the approved teacher ~educ aticn institution for 
Distributive Education shall qualify for vocational endorsement in 
Distributive Education. All other people wishing to become certified as a 
Distributive Education teacher or teacher-coord inatc r must apply directly 
to the State Supervisor of Distributive Education completing a Form DE-10 
(See Appendix D) available frcm the State Supervisor's cffice 0 

In-service education in Distributive Education ter these people employed as 
teacher and teacher- coordinator shall consist primarily cf a once- a~ year 
service to be conducted during the summer months or early in the fall after 
each sc heel year has begun 0 This vocational education workshop shall be 
called by the Department of Education, Vocational Education Division, and 
the State Supervisor of Distributive Education and shall be attended by all 
persons designated as Distributive Education teachers cr teacher “coordinators 
with mileage and per diem to be paid directly tc the individual (s) attending 
this annual workshop,, 

In addition, the State Supervisor cf Distributive Education and/or the 
Distributive Education teacher- educator shall visit each Distributive 
Education Program and will, at that time, work individually with the local 
Distributive Education person in using up-to-date methods and materials 
and completing local program evaluations as reqviired by the State Plan for 
Vocational Education (1970 Revised) a 

When possible, Distributive Education personnel from regions within the 
State will be called together for short workshops as the need arises 0 
Specific attention, by the State Supervisor of Distributive Education, will 
be given to using as few teaching days as possible in conducting 
Distributive Education in-service pregr ams « 

x - DECA YOUTH ORG ANIZ ATION - ^WMT II I S - WHAT IT DO ES 

The Distributive Education Clubs of America, otherwise known as DECA, is 
an organization whose program of leadership and development is designed 
specifically for students enrolled in Distributive Education,, Distributive 
Education is a program of instruction which teaches marketing, merchandising, 
and management B 

Any student enrolled in any Distributive Education instructional program in 
the nation is eligible for membership in his local DECA chapter, his state 
DECA organization, and national DECAo Each chapter elects its own student 
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officers and the Distributive Education teacher-coordinator serves as the 
chapter advisor. All chapters within a state comprise a state association 
of DECA, which is under the leadership of the State DECA advisor. Each 
such unit elects student officers as leaders for that particular group. 
National DECA is composed of state associations. Student delegates elected 
by each state in turn elect their own national officers, DECA Inc., the 
legal sponsoring unit of this national youth movement, elects a Beard of 
Directors which is the policy-making group of DECA, 

DECA is a non-profit, non-political, non-sectarian, youth organization. 

All chapters are self-supporting, with members paying local, State, and 
national dues. 

Distributive Education students have common objectives and interests. Each 
is studying for a specific career objective in marketing and distribution. 
Club activities have a powerful psychological effect upon the attitudes of 
students and for many, DECA is the only opportunity which they have to 
participate in social activities of the school and to develop knowledge of 
the responsibilities of citizenship. 

DECA chapters are to Distributive Education class members what a civic or 
professional organization is to a group of businessmen. Chapter activities 
are recognized as a part of the total educational program because of their 
development of leadership ability, professional attitudes, better citizen- 
ship characteristics, and social growth of the individual. DECA chapter 
activities are always centered in the school. These chapter activities 
serve the teacher-coordinator as a teaching tool by creating interest in 
all phases of marketing and distribution study. 

The DECA chapter is the showcase for student achievement and progress. 
Through its activities, students with an interest in marketing and 
distribution are attracted to the Distributive Education Program, No 
set pattern of operation is prescribed for any local chapter ; 'however, 
the majority plan activities which include social, civic, professional, 
and benevolent activities and adopt projects which provide for school 
and community betterment, 

DECA activities teach DECA members to serve as leaders and followers. This 
organization gives them an opportunity for district, State, and national 
recognition which they would not have otherwise. 

The official name of the organization in New Mexico is "New Mexico 
Distributive Education Clubs of America" or New Mexico DECA. Each 
chartered DECA chapter in New Mexico shall be so recognized as a 
chapter of this organization and shall have all the rights and privileges 
offered under the State Constitution for New Mexico DECA, 

The overall administration shall be composed of the Board of Governors 
which shall be responsible for the general administration of the New 
Mexico Distributive Education Clubs of America. 
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The State 
the needs 
workshops 



of New Mexico is divided into appropropr iate districts to meet 
of the members of New Mexico DECA which allow fcr officer 
and leadership conferences „ 



An annual state leadership conference, is held, usually in March of each 
year, for the purpose of leadership development, state officer elections, 
and competitive events for members of New Mexico DECA, 



Following the state leadership conference, the selected outstanding members 
of the New Mexico Association of DECA are allowed to attend and participate 
during the annual national leadership conference. 
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APPENDIX A 
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- V INSTRUCTIONAL CODES AND TITLES 

1" DISTRIBUTIVE EDUCATION 




04.000000 DISTRIBUTIVE EDUCATION 

01 Advertising Services 

02 Apparel and Accessories 

03 Automotive 

04 Finance and Credit 

05 Floristry 

06 Food Dlatrlbution 

07 Food Services 

08 General Merchandise 

09 Hardware, Building Materials, Farm and Garden Supplies 

and Equipment 

10 Home Furnishings 

11 Hotel and Lodging 

12 Industrial Marketing 

13 Insurance 

14 International Trade 

15 Personal Services 

16 Petroleum 

17 Real Estate 

18 Recreation and Tourism 

19 Transportation 

20 Retail Trade, Other 

31 Wholesale Trade, Other 

99 Distributive Education, Other 
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APPENDIX B 



EVALUATION RATING SCALE 



The evaluation scale for the instrument provides a choice of eight rating 

categories. Each item is scored by using an appraisal based on accepted 

standards as they appear to the faculty, the administration and the visiting 

evaluators , 

Definition of Scale ; 

5 Approved with Commendation - A mark of five indicates this item is per- 
formed or exists to the extent of going significantly beyond required 
standards. This reflects a consistantly high level of effectiveness, 

4 Approved above Standards - a mark of four indicates this item is performed 
or exists to the extent of exceeding requirements of the minimum standards 
but may include some variability of quality. This reflects a generally 
high level of effectiveness. 

3 Approved - a mark of three indicates this item is performed or exists to 
the extent of meeting minimum standards. It shows a generally accepted 
level of effectiveness. 

2 Advised - a mark of two indicates this item is performed or exists in a 
questionable manner at the level of effectiveness sufficient to require 
action to improve the condition. 

1 Conditional - a mark of one indicates this item is performed or exists to 
an extent so deficient that it needj to be corrected immediately, 

0 Disapproved - a mark of zero indicates this item fails to qualify for any 
other classification and is unacceptable . 

M A mark of M indicates this item is missing but is needed for an effective 
program. 

NA A mark of NA indicates thir. item does not apply . 
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APPENDIX C 



NEW MEXICO STATE DEPARTMENT OF EDUCATION 
EVALUATION instrument 



(grade level) Vocational Distributive Education 

To be used by Secondary, Pcst-Secondary , and Adult where applicable. Ad- 
ditional comments may be made at the end of this instrument - 

I. PHILOSOPHY AND OBJECTIVES 

A The underlying philosophy oi the Vocational Distributive Education 
program includes the following principles: 



B, Principal objectives oi the Vocational Distributive Education program 
may be stated below: 
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II. PROGRAM ORGANIZATION 



A* Textbooks and supplemental materials 



Textbooks and 

supplemental 

materials 



Grade Copyright 

level Subject dates 



B- Learning- teaching activities 



1, The instruction contributes to the general objectives of the 
Distributive Education Program 

2» Continuous surveys are made of the available jobs in the 

community and instruction and placement related to such. 

3'. Surveys made of present students relative to thext voca- 
tional needs, interests, and abilities, are used to aid 
in improving the instruction. 

4. Follow-up surveys made or graduated students are used to 
improve the instruction given- 
s' There is evidence that an understanding or the principles for 
effective work in the marketing and distribution area is 
developed and opportunities are provided for the applications 
of these, 

6. Students are given an appreciation of work, attitudes, and 
related areas before and during their school year and time 
of employment* 

7c Instruction develops techniques in the areas of job appli- 
cation, salesmanship, advertising, personality development, 
display, marketing, business math, and other closely re- 
lated areas- 
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8- Knowledge, skills, concepts, and attitudes which will enable 
the students to use sound judgment in making personal and bus 
mess decisions are developed 

9- The instructor aids the students in understanding the basics 
of business ownership, management, and procedures 

10. The Distributive Education Program provides the opportunity 
for enrichment by making i r . possible for the students to 
participate in the Distributive Education Clubs of America 
which is the only youth organization devoted strictly for you 
planning to enter the fields of marketing and distribution*. 
Also, other school o : nne : ted extra-curricular activities must 
be considered- 

11- Effective work habits are developed, 

12. Instruction develops an appreciation of proper dress, health, 
and other habits- 

13- The planning and preparation for the instruction is adequate, 

14, The instruction is adapted to the individual differences of 
the students. 

15, The teaching is effective as determined by the evaluator- 

16, Employers, other successful businessmen, and iormer students 
are invited into the classroom to give talks and presenta- 
tions to those presently enrolled in the Distributive 
Education Program. 

17, The school provides the Distributive Education Coordinator 
with sufficient released time for the necessary coordination, 

18, The Distributive Education Coordinator reports weekly on 
his/her previous week’s coordination activities and visi- 
tations , 

19* Coordination time is used for coordination. 

20, The Distributive Education Coordinator visits the students^ 
training stations regularly, 

21. In visitations, the Distributive Education Coordinator works 
with the employer or supervisor to develop certain and defi- 
nite training areas for the Distributive Education student. 

22-v The Distributive Education Coordinator works closely with the 
employer or supervisor to learn about each student’s on-the- 
job development and progress- 
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23- The Distributive Education Coordinator observes the 
Distributive Education student on ths job, 

24- The school administrators see and feel the need for an on- 
going DECA Chapter directly connected with the instruction- 
al Distributive Education Program, 

25, The classroom instruction encourages every student to become 
a member of the local DECA Chapter while they are enrolled 
in the Distributive Education Program, 

26, One cf the main functions of the local DECA Chapter is to 
develop leadership in each of the Distributive Education 
students . 

27, A calendar of DECA activities is developed and made 
available to those who wish a copy of it showing the 
planned activities of each school year- 

28, The school administration recognizes the importance of 
the local DECA Chapter, 

29 , The local DECA Chapter is allowed and encouraged to 
attend the district, state, and national conferences set 
up and arranged by the DECA Associations, 

30, Ali students attending DECA conferences attend because 
of some function in which they are to participate, 

31, Teacher preparation for the class work and coordination 
is evident- 

32, The business community appreciates and understands the 
Distributive Education Program 

33, The parents of eligible students are oi .ented annually 
about the Distributive Education Program, 

34, Individual students desiring such are counseled by the 
Distributive Education Coordinator and/or guidance 
counselor about his qualifications for and his interest 
in the Distributive Education Program- 

35, The teaching staff, high schooL principal, and guid- 
ance department cooperate in offering guidance to 
students interested in enrolling in the Distributive 
Education Program. 



36 . 



The placement office, guidance department, and employment 
security commission, along with the Distributive Education 
Coordinator, are helpful in securing good training stations 
before, during, and after students have completed the 
Distributive Education Program. 

37. The Distributive Education Coordinator is effective in 
serving as a counseict directly to those students en- 
rolled in the Distributive Education Program. 

C . Equipment and materials 

1, Students are taught the care and use of equipment and facilit 
normally found m a wholesale, retail, or service estab- 
lishment . 

2, The available textbooks are appropriate for the subject 
matter that is to be covered during the school year. 

3t, The textbooks are current in relation to the classroom 
instruction being given oc planned 

4. The recommendation before final selection of the text- 
books to be purchased and used is made by the Distributive 
Education Coordinator < s ) . 

5. Current or up-to-date reference materials are accessible 
to the students in the Distributive Education classroom 
and in the school library 

6. A teacher *s file or supplementary materials is maintained. 

7 r. Up-to-date business, marketing, and other trade publica- 
tions are available and organized for use m the Distributive 
Education classroom. 

8* Enrichment resources and equipment from the local businesses 
in the community are available for use, 

9~ Recent issues of newspapers and periodicals concerning the 
marketing and distribution areas are available, 

10. An over-head proje:tor, 16mm sound projector, and 35mm 
slide projector are permanently placed in the Distributive 
Education unit. 

11. A spirit fluid duplicator is available for use by the 
Distributive Education Program 

12. A minimum of two standard typewriters are permanently 
placed in the Distributive Education classroom or library. 
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D, 



Classroom and facilities 



A telephone under che listing "Distributive Education” is 
located in the Distributive Education Coordinators office. 



2, The room is equipped with tables and chairs to accommodate 
a maximum of 25 students at any one time 



3. 



The Distributive Education room is provided with a 
sufficient number of grounded electrical outlets^ 

The '.aboratcry room is equipped with a sink and suitable 
storage space* 

The laboratory room is equipped with a suitable model 
store unit, containing a cash register, cash wrap stand, multi 
display merchandiser, and a unit made up of a dressing 
room, three-way mirror unit, garment hanging units, and 
display unit- 

The laboratory room has a display case arranged so that it 
can be done from within the laboratory room but can be 
viewed from the hallway- It must be a full height window 
with adjustable lights and several electrical outlets. 

The size and shape of the Distributive Education classroom 
and complex will permit the use of tables, chairs, and model 
store unit with sufficient room for construction of projects 
The Distributive Education Coordinator f s office should be 
a separate attached enclosure- 

The Distributive Education complex is not used for other 
classes during the daytime, 




Sufficient lighting is provided in accordance with State 
minimum requirements* 



10. Blackout shades are provided in each room so that audio- 
visual equipment can be used, 

11. The rooms have a sufficient number or chalkboards and 
bulletin boards, 



Proper ventilation and air facilities must be available 
for use so that a comfortable atmosphere can be acquired. 



15 . 



There is a separate Distributive Education Coordinator's 
office provided which can be used as a planning and conference 
room. 

E. Evaluation 



1„ Merits of the Distributive Education Program are determined 
by the use of regular follow-up procedures, 

2c Business surveys and evaluations are conducted and the 
results of such are instrumental in producing changes in 
the Distributive Education Program. 

3. A semester and annual report is made to the principal, 
local vocational education director, and school adminis- 
trators . 

4. There is an evaluation instrument to be used by the em- 
ployer in evaluating each Distributive Education student 
while on the job, 

5. Community job opportunities, determined through surveys, 
are used as a criterion for planning instruction and 
measuring growth and learning. 

6. A variety of classroom tests are used to determine: 

a. That basic needed skills are being developed, 

b. That the students understand the principles of our free 
enterprise system. 

c, That the students understand the basic organizational 
structure of business. 

d, That the students are gaining the necessary information 
from each of the units of instruction given during the 
school year, 

7. Evaluation paralleling business-type supervision is an 
integral part of the testing program. 

8. Individual aptitudes, abilities, work habits, and attitudes, 
are considered in the total evaluation of each student. 

9. Follow-up studies are used as a means of evaluating the 
effectiveness of instruction that was given, 

10. The self-evaluation technique is used to aid the student in 
determining his/her development in the desired areas. 
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11, Evaluation procedures are reviewed periodically in the 
light of changing community, changes in the job needs, 
and m the student needs- 

12, Aptitude tests, grades, and other personal student 
interviews were used as a basis m grading and placing 
students in the program and in their on-the-job training 
stations . 

III. CURRICULUM PLANNING AND DEVELOPMENI 



A. The Distributive Education Program provides the student with 
occupational knowledge, skills, and m-depth training so that 
the initial placement or job advancement m the field of 
marketing or distribution can be accomplished, 

B. The Distributive Education Program is based upon a careful 
analysis of the particular needs of the students and the 
community • 

C. Skiil development and integration of related areas is pro- 
vided fcr in the Distributive Education Program offered in the 
eleventh and twelfth grades to those students who possess 

the ability, interest, and personal qualities necessary for 
entry-level positions. 

D. Previsions are made for the incorporation of new ideas and 
methods into the Distributive Education Program and cur- 
riculum as the business industry makes such changes. 

E. Program and curriculum changes are proposed, accepted, and 
recommended to, by, and from the Distributive Education Lay 
Advisory Committee, 

Fr There is a readily available printed copy of the philosophy 
for the local Vocational Distributive Education Program 
which has been updated within the last five years 

G, Instruction is such that the Distributive Education cur- 
riculum has the same status as other curriculum offerings 
have in the school and community, 

H, A separate Distributive Education Advisory Committee is 
used as a main instrument m recommending curriculum 
changes and other ideas, 

I, The Vocational Distributive Education Program is established 
so that it will fit into the planning of any student de- 
siring such. 
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J. Ocher faculty members and school administrators are cognizant 
of the role of the Distributive Education Program and how it 
fits into the total curriculum, 

K» Credit (s) which can be earned by students enrolled in the 
Distributive Education Program are spelled out: 

1. Credit allowed for the classroom, 

2, Credit allowed ior on-the-job training - 

L. The student taking the Distributive Education Program may 
logically proceed to an area vocational school, a community 
junior college, or a four-year Institution, 

IV . TEACHER QUALIFICATION AND PREPARATION 



A. The Distributive Education Coordinator works cooperatively with 
other teachers and faculty members in the school to develop 
rapport, 

B. The Distributive Education Coordinator (s) can effectively 
answer questions concerning the Distributive Education 
Program in regard to credit, aims, objectives, program 
potentials, student placement, and other areas,. 

C. The Distributive Education Coordinator is prepared in terms 
of schooling and necessary degrees- 

D. The Distributive Education Coordinator keeps up to date 
within hisyher profession - 

E. The Distributive Education Coordinator has recent work 
experience in a marketing or distribution occupation. 

F r . The Distributive Education Coordinator works cooperatively 
with the local businessmen and attempts to know the business 
field , 

G. The Distributive Education Coordinator is properly certified 
and is also vocationally endorsed to teach and coordinate a 
Distributive Education Program- 

H. The Distributive Education Coordinator is vocationally know- 
ledgeable and passes this on through his/her teaching and 
supervision. 

I* The Distributive Education Coordinator continually presents 
an acceptable and good personal appearance, 

J. The Distributive Education Coordinator attempts to keep up to 
date and informed of new developments in the distributive and 
marketing area. 
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K, The Distributive Education Coordinator is a member of, and 
participates in his/her professional organizations. 

V . SELF- EVALUATOR ' S COMMENTS 
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APPENDIX D 



DE-10 



STATE OF NEW MEXICO 
DIVISION OF VOCATIONAL EDUCATION 
DISTRIBUTIVE EDUCATION 
STATE CAPITOL BUILDING 
SANTA FE, NEW MEXICO 



APPLICATION FOR VOCATIONAL ENDORSEMENT 



Name 




Age 


Sex 


Date 


Address 


Citv 






State 



Date and Place of Birth 



Are you a citizen of the U.S.? 



Are you married? 



No. of Children 



QUALIFIC ATION 

Exact position you wish to qualify for (be specific) ____ 

How many years experience have you had in any distributive occupation ? 

Have you had practical experience as a supervisor, personnel manager, sales manager, other executive position? 
If so, explain : 



.. No. of years? 



How many persons did you have under your supervision? 



Give name of present employer or last employer and length of employment 



If a member of a business, manufacturing, distributive, civic or other organization, indicate names 



K 



I 



Have you ever had any experience with young people (as in clubs, Y.M.C.A., social affairs, church, etc.?) 

Describe 

Have you ever been discharged from any position? If so, give name and address and a statement of the 

reason for discharge in each case ± 



O 



- 30 - 

RC 



EDUCATIONAL QUAU F*’CA~iONS 



Co ! lege v o- Ungers Pies attended: 



| INPinU-sON 
! 


DATE 5? ATTENDED 


DKG R K l*; C O N F E R K K P 


DATF 











Subject areas qualified to teach: 



Related subject courses which help to qualify you for certification (such as marketing, salesmanship, advertising, 
display, business administration, etc.) 



INSTITUTION 


NAMES 0 F C_0 IIRSKS TAKEN 


I 

DATE 


SEM. HR. CR. 



















































Professional education courses (including secondary education, adult education, vocational and distributive edu- 
cation,) 



INSTITUTION 


NAMES OF COURSES TAKEN 


PATE 


SEM, HR. CR, 



























































Teaching experience (If any): 



NAME AND LOCATION OF BUSINESS OR SCHOOL 
IN WHICH THE TEACHING WAS DONE 



DATE 



TO 



NATURE OF TEACHING 



FROM 



IMPORTANT: The information given below will be used in evaluating experience. 

Describe under the headings given below any employment or occupation you have ever had which, in your opinion, tends to qualify 
you for the position sought. Be careful to show definitely whether or not your training and experience meets the requirements as 
set up in the New Mexico State Plan for Distributive Education. 



1 

I DATES OF EMPLOYMENT 


Length 


Name, Address, fc, Business 
of Employer 


Monthly 

compen- 

sation 


Names of the personnel 
manager, solos manager, 
and store manager for 
each position 


Describe the nnture of the 
work personally performed 
by you; state size of busi- 
ness or selling force han- 
dled by you 


F rom 

Month Yr. 


To 

Month Yr. 


ploy- 
men t in 
month s 












































— 




















































































































- 




































Total Months 





Kind of Certificates Held 



Regular 

List all Certificates 



State Vocational . — 

/ Date Issued Temporary or Permanent Date Expires 



References 

Give the names of three persons qualified to speak concerning your previous work experience: 



p 



Name 

Address 

Name 

Address 

Name. 

Address 



Occupation 



Occupation 



Occupation 
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REQUIREMENTS FOR A VOCATIONAL ENDORSEMENT TO TEACH 
A REIMBURSABLE DISTRIBUTIVE EDUCATION PROGRAM 

NEW MEXICO FEBRUARY, 1967 



1. D. E. Teacher-Coordinators of Vocational Distributive Education Programs must have the fol- 
lowing minimum requirements met for certification: 

(a) Graduation from a College or University of recognized standing with a major in Distributive 
Education , Business Administration, Marketing, or Economics, or some phase of Vocational 
Education with emphasis in Distributive Education. 

(b) 18 semester credits in technical subject courses such as retailing, salesmanship, market- 
ing, advertising, display, economics, or other Distributive Education subjects. 

(c) 18 semester hours in professional education subjects, including at least 6 in Distributive 
Education such as Organization and Administration of Coop Programs, Employer-Employee 
Relations, Coordination Techniques, Work Experience in the High School, Supervising 
DECA Club Programs, and 12 in additional distributive or other related education courses 
such as Secondary Education, Student Teaching, Psychology, Supervising Adult Programs, 

(d) 3,000 hours of work experience in Distributive Occupations which shall be approved by 
the State Supervisor of Distributive Education. 

2. Teachers of Preparatory Distributive Education Programs must have the following minimum re- 

quirements for certification: Same as in 1, except in (c) 3 hours of professional Distributive 
Education courses and in (d) 2,000 hours of work experience in Distributive Occupations 

which shall be approved by the State Supervisor of Distributive Education.. 

* 

3. Coordinators having shortages in any of the items listed in 1 above, may be recommended for 
one year temporary endorsements only. Such shortages must be removed at the minimum rate 
of 3 semester hours per year. If no shortages are present, the person will be recommended for 
a 5-year endorsement to run concurrent with his teaching certificate. 

4. In applying for a vocational endorsement, it will be necessary for the applicant to have his 
college(s) send an official transcript to the State Supervisor of Distributive Education, Santa 
Fe, New Mexico, along with a completed Form DE— 10. The endorsement is issued only by 
the State Certification Office upon recommendation of the State Supervisor of Distributive Edu- 
cation. There is no charge for the Vocational Endorsement. 

5. Requirements for renewal of the 5-year endorsement are (a) completion of 8 semester hours of 
credit in subjects approved by the local School District authorities and the State Supervisor 
of Distributive Education. One year certificates may also be renewed upon approval of the 
State Supervisor of Distributive Education. 

6. Persons holding a continuing ten-year professional secondary school certificate must renew 
each ten years by (a) certification by the local employing authority of five years of successful 
teaching experience during that ten year period. 
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HEALTH OCCUPATIONS 



I. PHILOSOPHY AND OBJECTIVES OF HEALTH OCCUPATIONS PROGRAMS 

With the present demand by people cf all ages for health services in hospitals, 
nursing homes, health centers and specialized institutions, the need for 
health personnel with various levels of competencies becomes quite apparent. 

In the belief and recognition of these health needs, the Health Occupations 
programs in Vocational Education have the responsibility of: 

A- Providing training opportunities to persons with potential, interest 
and capabilities to become gainfully employed in health service 
occupat ions - 

B. Providing properly trained personnel to meet the demand in health 

service facilities, to share in giving direct care to patients under 
supervision of a professional nurse, doctor or dentist. 

Toward these objectives, the Health Occupations division works and cooperates 
with public schools, community colleges, area vocational schools, community 
health agencies and professional organizations in establishing Health 
Occupations programs and maintaining high standards of health practices 
related to the specific health occupation. 

II. HEALTH OCCUPATIONS - EDUCATIONAL PROGRAMS 

Educational programs in the Health Occupations are characterized by: 

A. Organization in a program, correlated theory and practices „ Professional 
standards for the Associate Degree in nursing and one-year practical 
nursing must conform to State Board of Nursing requirements-. Other 
related health occupations conform to adopted standards set up by 
Parent Professional Organizations. 

B. Located in different settings, the programs affiliate with a hospital 
or health agency with teacher supervision from divisions of Vocational 
Education in public schools. 

C. Selection of students of widely ranging ages of 18-50 without discrim- 
ination as to sex, color or creel. Students must possess interest and 
abilities that are needed to complete the program and become competent 
enough to become gainfully employed. 

D. Provide opportunities for developing knowledge, skills and attitudes 
which are related to level of training. 

E. Development within the scope of the program of the potentials of the 
student to become productive members in society. 



F. Instruction throughout the training program is given by well-qualified 
professional faculty; certification requirements must be met. 



III. NURSING EDUCATION PROGRAMS 



Nursing education is developed in different levels with proportionate 
foundation for the Associate Degree in nursing and Practical Nursing 
programs. Nursing Assistant programs can be established in secondary and 
post-secondary levels 

A. Associate Degree m nursing is a technical two-year program in a college 
setting designed to prepare students to become registered nurses for 
beginning positions in hospitals, physicians' offices, nursing homes 
and other community health agencies. 

B, Practical Nursing is a one-year program designed to prepare practical 
nurses to give nursing care under direct supervision of a registered 
nurse or physician 

G. Legal Control of Nursing Education - The New Mexico Nursing Practice 

Act is under jurisdiction of the New Mexico Board of Nursing. Licensure 
to practice nursing Is controlled through examination upon satisfactory 
completion of specific nursing program- Schools of Nursing must meet 
standards as outlined m the "Manual for Schools of Nursing in New 
Mexico", which is available from the New Mexico Board of Nursing, 505 
Marquette, N. W< , Albuquerque, New Mexico,. 

IV. THE ROLE OF THE NURSING ASSISTANT 



A. The Nursing Assistant gives simple nursing care to patients under the 

direction and supervision of a professional nurse and/or a practical nurse. 

1. Course Objectives 



a. To prepare the student with Knowledge and basic nursing skills 
necessary for employment as a Nursing Assistant. 

I>. To provide the student with ample opportunity for skill performance 
in a supervised clinical situation- 

c. To assist the student in maintaining his own personal, mental and 
physical health and to understand conditions of illness and other 
deviations from normal body functions and behavior. 

do To create and stimulate students' interest in additional preparation, 
education and experience leading toward a health career. 

V , PROGRAM ORGANIZATION 



The Vocational Nursing Assistant Program should be administered within the 
same framework and plans as other vocational programs. The school admin- 
istrator, or his designated person, is responsible, for the development, 
organization and "follow’-up" of the program, 

O 
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A, Pose-High School can be developed in an area vocational school, junior 

or community college } with the cooperating agency being a local hospital, 
State hospital or public health agency and/oi* a combination of these 
health centers. The post-high schools are generally full-time programs 
for four months or more duration (480-500 hours), including clinical 
experience * 

B, Secondary Level - These are year round programs offered for senior boys 
and girls and possibly for selected junior students meeting the pre- 
requisites for the course The course has approximately 480 hours 
duration and consists of: 

1* Orientation and related theory-communication skills; oral and technical 
vocabulary and personal health and grooming; legal and ethical aspects 
of patient care and professional relationships- 

2, Family and community health, special problems of mental illness, mental 
retardation, special diseases, first aid, emergency care and hospital 
setting. 

3* Nursing care of medical, surgical, infant, maternal, and the aged and 
home nursing: 

4« Clinical Laboratory - skill demonstrations and practice, student ob- 
servation and field trips to special health and medical centers. 

5- Clinical Experience - following required weeks of formal class, students 
are assigned to community hospitals for actual assignment of patient 
care under supervision cf instructors. 

VI . ALLIED HEALTH OCCUPATIONS 



The core program in Allied Health Occupations differs zn relation to level 
of performance inherent in the specific health profession or occupation. 
Materials on curriculum development may be obtained through the State 
Supervisor of Health Occupations., Fcr example, two programs as follows: 

A, Dental Assistant - The initial planning of a Dental Assistant Training 
program encompasses a nine to twelve month length curriculum and 
facilities design, as well as staffing, program evaluation, student 
recruitment and placement., Program content may be divided into broad 
areas in orientation and professional ethics, related dental theory and 
dental assisting skills, 

The Dental Assistant function is to assist the dentist at chairside, 
perform specific laboratory assignments and office duties, 

1. Course Objectives 

a. To provide the student with a knowledge of a dental theory adequate 
for understanding the significance and implications of the dental 
procedures to be performed. 
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b. To provide the student with working skills in chairside, clinical 
and dental laboratory procedures. 

c 0 To provide the student with knowledge, understanding, and skills in 
record keeping, office maintenance, communications and other business 
procedures . 

d. To assist the student in acquiring professional ethics and conduct 
and good public relations. 

Bo Medical Laboratory Assist ant - The training program for Medical Laboratory 
Assistants should consist of at least twelve consecutive months under the 
direct supervision of a registered Medical Technologist (ASCP). It shall 
include a minimum of 100 lecture hours emphasizing technical performance, 
with the sources and detection of error stressed, rather than pure theory. 

The Medical Laboratory Assistant performs routine tests in medical 
laboratories for use in treatment and diagnosis of diseases, prepares 
tissue samples and prepares vaccine, executes such laboratory tests as 
urinalysis, blood counts; using microscope, micrometers and similar in- 
struments, makes quantitative and qualitative chemical and biological 
analysis of body specimens, 

1. Course Objectives 

a. To assist the student to acquire limited medical, scientific knowledge 
and related skills to laboratory techniques. 

b. To assist the student to gain an understanding of his specific role 
as a Medical Laboratory Assistant. 

PROGRAM DEVELOPMENT 



- Procedures in Establishing a Program 



1. Determine the need for the specific Health Occupation program to be 
established in terms of employment opportunities for students to be 
trained . 

2. Determine the availability of classroom and laboratory facilities and 
equipments 

3. Determine the availability of clinical facilities in local hospitals, 
nursing homes and other health agencies. 

4* Determine the availability of qualified professional faculty for the 
specific Health Occupation, 

5. Determine the cost and stability of financial resources for operation. 

6. Establish an Advisory Committee or group which is representative of the 
profession to be served. 
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7. Become familiar and knowledgeable, of State laws, standards and program 
criteria for establishment of a program to meet licensure requirements 

of the New Mexico Board of Nursing and/cr other professional organizations, 

8, Use of a Nursing Consultant Service of the State Supervisor to clarify 
overall requirements for specific Health Occupations, and to assist in 
the organization and development of related curricula,, 

B „ Organ i zation of Pro gram 

1. Use Advisory Committee to bring about mutual support for need of program, 
outline program objectives and standards to be met* 

2 0 Employ a program director whose professional background is in line with 
qualification requirements „ 

3o Contractual agreement should be drawn out with affiliating health agency, 

4c Program director should interview and assist in selection of faculty*, 
Instructors for the Health Occupation Education should meet require- 
ments for vocational certification* 

5 0 Curriculum planning should be done jointly by faculty > health agencies, 
professional representatives and school representatives,, 

6, Policies concerning the operation of program should be a cooperative 
effort of faculty. 

7c Good public relations is an essential part of program development, 

VIII. REQUIREMENTS FOR HEALT H OCCUPATIONS TEACHING CER TIFICATE 



A, Five-Year Certificate 



la Professional Nurses currently registered in New Mexico holding a 

Bachelor of Science Degree (and/or Master's Degree) with three years 
experience in Nursing Service and/or Nursing Education, 

2„ Dental Hygienist currenly certified in New Mexico holding a Bachelor of 
Science Degree from a college offering a Dental Hygiene program certified 
by the American Dental Association and two years experience,, 

3. Medical Laboratory Technologist currently licensed in New Mexico holding 
a Bachelor of Science Degree and a graduate of a School of Medical 
Technology approved by the American Medical Association and duly 
certified by the registry of Medical Technologists of the American 
Society of Clinical Pathologists and two years experience in clinical 
laboratory, 

4« Physical Therapists currently licensed and certified to practice in New 
Mexico holding a Bachelor of Science Degree and a graduate of an 
accredited program of Physical Therapy and two years experience* 



O 



B. Temporary One-Year Certificate 



pro- 

a 

assigned 



Temporary One-Year Certificates are issued to currently registered 
fessional nurses and/or to certified health specialists having had 
minimum of two years* experience in their respective field and are 
to Allied Health Occupations Training programs. 

C P Renewal Requirements 



1. Temporary One-Year Certificate 

Renewal on temporary certificates requires six semester hours on related 
subjects, credit workshops or institutes. Thirty hours over and above 
on R, N. will qualify for a five-year certificate. Six credit hours must 
be in Vocational Education courses, seminars or workshops. 

2. Five Year Certificate 

Five-year vocational teaching certificates are renewable when due upon 
submitting: 

a. Eight semester hours in related subject matter, or in sequential order 
of prerequisites toward earning a Bachelor of Science Degree and/or 

a Master’s Degree. 

b. Written statement of Non-Credit Workshops attended such as those 
offered in college by sponsorship of the U 0 S„ Public Health Service, 
to improve and/or give special skills in nursing, dental health, 
physical therapy or medical technology. 

IX. ST ATEM ENT OF QUALIFICATIONS 



A. Applicants for positions in Health Occupations Education must fill out 
an application form in duplicate. Statement of Qualifications is then 
forwarded to the State Supervisor of Health Occupations. (See Appendix D) 

B. Transcript of professional and educational preparation must be forwarded 
to the Division of Certification, with a copy sent to the Division of 
Health Occupations 0 (See Appendix E) 

C. Instructors of Health Occupations are expected to hold current membership 
in their respective professional organization and also should become 
active members of the American Vocational Association through the New 
Mexico Vocational Association. 
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VfS TR i T CT IONAl, CODES ANO TXTU:S 



HEALTH OCCUPATIONS 



V. 000000 HEALTH OCCUPATIONS EDUCATION 



01 Dental 

0101 Dental Assisting 

0102 Dental Hygiene ^Associate Degree) 

0103 Dental Laboratory Technology 

0199 Dental, Other 

02 Medical Labo-«te.-y Technology 

0201 Cytologv (Cyrotechnclogy) 

0202 Histology 

0? 03 Medical Laboratory Assisting 

02 04 Hematology 

0299 Medical Laboratory Technology, Other 

03 Nursing 

0301 Nvi sing (Associate Degree) 

0302 Practical (Vocations?.) Nursing 

0303 Nursing Assistance (Aide) 

0304 Psychiatric Aide 

0305 Surgical Technician 'Operating Room Techniciar) 

0306 Obstetrical Technician 

0307 Home Health Aide 

0303 School Health Aide 

0399 Nursing, Other 

04 Rehab 'litar ion 

0491 Occupational The ran y 

0402 Flivsic*! Therapy 

0403 Prosthetics 

0404 Orthotio^ 

0499 Rehabilitation, Other 

05 Radiologic 

0501 Radiologic Technology (X-ray) 

C'r 02 Radiation Therapy 

0303 Fuclca- Medical Technology 

0599 Radiologic, Other 

06 Ophthalmic 

0601 Ophthalmic Dispensing 

0602 Orthoptics 

0603 Optometrist Assistant 

0699 Ophthalmic, Other 

0^ Environmental Health 

0701 Environmental Health Assistant 

07 0? Radiological Health Technician 

0702 Sanitarian Assistant 

0799 Environmental Health, Other 

08 Mental Health Technology 

0301 Mental Health Technician 

0802 Mental Retardation Aide 

0399 Mental Health Technology, Other 

09 Miscellaneous Health Occupations Education 

0901 Electroencephalograph Technician 

0902 Electrocardiograph Technician 

0903 Inhalation Therapy 

0504 Medical Assistant (Assistant in Physician's Office) 

0905 Central Supply Technician 

Of * 04 Conmunity Health Aide 

0907 Medical Emergency Technician 

0903 Fond Service SrpcnH yor 

0909 Mortuary Science 

0910 Orthopedic Asa 5 r tin? 

99 Health Occupation* Education, Other 
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EVALUATION RATING SCALE 

The evaluation scale for the instrument provides a choice of eight rating 

categories. Each item is scored by using an appraisal based on accepted 

standards as they appear to the faculty, the administration and the visiting 

evaluator. 

Definition of Scale : 

5 Approved with Commendation - a mark of five indicates this item is performed 
or exists to the extent of going significantly beyond required standards. 
This reflects a consistently high level of effectiveness, 

4. Approved above Standards - a mark of four indicates this item is performed 
or exists to the extent of exceeding requirements of the minimum standards 
but may include some variability of quality. This reflects a generally 
high level of effectiveness, 

3 Approved - a mark of three indicates this item is performed or exists to 
the extent of meeting minimum standards. It shows a generally accepted 
level of effectiveness. 

2 Advised - a mark of two indicates this item is performed or exists in a 
questionable manner at the level of effectiveness sufficient to require 
action to improve the condition, 

1 Conditional - a mark of one indicates this item is performed or exists to 
an extent so deficient that it needs to be corrected immediately. 

0 Disapproved - a mark of zero indicates this item fails to qualify for any 
other classification and is unacceptable, 

M A mark of M indicates this item is missing but is needed for an effective 
program. 

NA A mark of NA indicates this item does not apply . 
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NEW MEXICO STATE DEPARTMENT OF EDUCATION 
EVALUATION INSTRUMENT 



(Grade Level) Vocational Health Occupations 

I„ PHILOSOPHY AND OBJECTIVES 



A. The underlying philosophy of the Vocational Health Occupations 
program includes the following principles: 



B 0 Principal objectives of the Vocational Health Occupations 
program may be stated below: 
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II. PROGRAM ORGANIZATION 



A. Textbooks and Supplemental Materials 

Textbooks and Grade Subject Copyright 

Supplemental Level Dates 

Materials 



B„ Learning-Teaching Activities 

1. The course outline is readily accessible and in current use. 

2. The instructor’s class preparation is reflected in long-range 
lesson planning. 

3. The instructors utilize a variety of techniques in the in- 
structional program. 

4o The instructors utilize community resources as part of the 
instructional program. 

5. Laboratory practices and procedures provide for sequential 
development of skills. 

6. The classroom instruction and laboratory practice is relevant 
to clinical experience. 

7. Classroom activities and student participation reflects 
attitudes and motivation of students. 

8. Students are allowed ample opportunity for participation in 
direct patient care, observation in related health care 
activities and field trips. 

9. Students are reasonably conversant in health profession 
terminology. 

10. Safety measures are consistently adhered to by students, 
staff and co-workers. 

11. Health Career activities. 
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C . Equipment and Materials 

1. Teaching aids (models, charts, pictures). 

2. Teacher demonstration materials (mock-ups, hospital equipment, 
nursing utensils, linens, etc.). 

3. A-V Equipment available (easy access for teaching). 

4. Equipment for production of handout material, 

5. library materials available to students (current, professional). 

6. Student assignments in care cf equipment. 

D . Classroom and Facilities 

1. Classroom-laboratory 

a. Floor space (adequate for the teacher load and subject 
matter) . 

b. Lighting, ventilation, heating (proper amount and type). 

c. Appearance (clean and pleasant atmosphere). 

d. Teacher desk and/or workroom available. 

e. Student desks, chairs (proper type and numbers). 

f. Chalkboard available (adequate, good condition). 

g. Storage for teaching supplies. 

h„ Storage for students® supplies, materials. 

i. Washing facilities with hot and cold running water, soap, 
towels . 

j. Fire protection (adequate, availability and good conditions). 

2. Clinical Facilities 

a. Cooperating agency(ies), name and locations. 

1) 

2 ) 

3) 

4) 

b. Cooperating agency licensed and/or approved by appropriate 
authorities . 



c . 



Cooperating agency-staff oriented to program objectives. 



d . Cooperating agency provides essential and comparable learning 
experience „ 

e. Cooperating agency provides conference room, dining facilities, 
etc . 

f. Student transportation adequately provided to and from agency. 

E . Evaluation 

1. Test-Teacher made (Appropriate written oral). 

2. Test-Professionally published type. 

3. Test-State Board Examination for licensure. 

4o Student achievement and performance is systematically evaluated. 

5. Teacher maintains pupil progress records. 

6. Clinical facilities and resources are periodically evaluated 
to determine needs of program. 

7. Student self-evaluation of work performance of skills 
development. 

8. Student evaluation of total program to assess its effectiveness. 

9. Periodic follow-up of graduates and on-going study of admissions 
and withdrawals. 

. CURRICULUM PLANNING AND DEVELOPMENT 
A. Adminis tration 

1. Direction and guidance given from administration unit. 

2. Planned supervisory program is functional. 

3. Actively provides, encourages and supports in-service education 
teachers . 

4. Supports surveys to determine employment potential, job 
assessment, placement, 

5. Planned program to promote good public relations. 

6. Use of resource professional, and state supervisors for 

program planning and improvement. .. 

7. Advisory group available to instructional staff. 



B fl Curriculum Plannin g and Development 
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1. Is kept current by periodic revision of course of study. 

2. Is organized and directed toward skills and knowledge required 
for employment. 

3. Adequate provisions and planning for learning experience on 
clinical practice - 

4- Provides basis for career ladder opportunities - 

5. Periodic faculty staff meetings are part of curriculum planning. 

6. Direct supervision provided to students in clinical practice. 

C » Counseling Students 

1- Criteria for selection of students (printed and accessible) - 

2- Students’ personnel policies that provide safety, personal 
welfare, and define behavioral responsibilities. 

3. Students are given periodic vocational and personal guidance- 

4,, Progress reports are used as basis for counseling and guidance. 

IV- TEACHER OITALTFTCATTONS AND PREPARATION 



A . Professional Preparation 

1. A competent and adequate, professional staff is available. 

a. Number _____ b. Nursing _____ c. Dental d. Medical _ 

e. Other f. Consultant _______ 

2. Professional preparation indicated as: 

a- Minimal _ b- Average _ c. Strong d„ Superior 

3- One member of staff is designated as head teacher or director. 

4. Staff is given opportunities to attend professional meetings, 
conferences and/or workshops- 

5. Teaching staff demonstrates attitude towards meeting personal 
needs for professional growth. 

6 -Vocationally -qualified- -and certified by State Board. - 
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B. Professional Membership is evident among instructional staff. 



a. 


NMNA 


(ANA) 


e. 


American Med. Assoc. 


b. 


NMLN 


(NLN) 


f. 


American Dental Assoc. 


c . 


NMEA 


(NEA) 


g. 


Allied Med. Prof. 


d. 


NMVA 


(AVA) 


h. 


Other 



V. SELF -EVALUATOR 1 S COMMENTS 



A. Strengths of Program (course). 

B. Weakness of Course. 

C. Recommendations. 



O 
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NEW MEXICO STATE DEI ARTMENT OF EDUCATION 
DIVISION OF VOCATIONAL EDUCATION 
State Capitol Building - Santa Fe 
STATEMENT OF QUALIFICATIONS FOR HEALTH OCCUPATIONS 
TEACHING POSITIONS 



DATE : 
NAME: 



SEX: 



ADDRESS: 



PLACE OF BIRTH: 



DATE OF BIRTHS 
MARRIED: 



TELEPHONE NUMBER: 



SINGLE; 



OTHER: 



NUMBER OF CHILDREN: 



POSITION FOR WHICH APPLYING: 

NAME OF SCHOOL SYSTEM OR INSTITUTION. 
TYPE OF VOCATIONAL TRAINING PROGRAM s_ 
HIGH SCHOOL: 

MDTA OR ARA: 



POST HIGH SCHOOL: 



DO YOU HOLD A TEACHING CERTIFICATE ?_ 
MEXICO? REGISTRATION NUMBER:' 



ARE YOU CURRENTLY REGISTERED IN NEW 



(STATE BOARD OF NURSE EXAMINERS, NAT 8 L BLDG. 5th & MARQUETTE N.W. , ALB., N.M. ) 
GENERAL EDUCATION; CIRCLE NUMBER OF YEAR COMPLETED 1,2,3,4,5,6,7,8,9,10,11,12 
HIGH SCHOOL ATTENDED: 



PROFESSIONAL EDUCATION 



I. School of Nursing attended: 
Name : 



Location: 



J)ates of Attendances 
Diploma Program: 



or Degree 



II. College or University preparations Undergraduate 

Credit Hours 

Name: 

Location: 



Degree - Major 



Dates of Attendance: 
Name : 



Location: 



Dates of Attendance; 
Name: 



Location: 



Dates of Attendance: 
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NAME ; 

1 . 

2 . 

3 o 

OCCUPATIONAL AND TEACHING EXPERIENCE 

In. the space below, record .?ll employment since you first began work. Start 
with the most recent position and work back co first position held ,, Attach 
supplementary statement if necessary. 



Appendix E 
REFERENCES 

ADDRESS; BUSINESS OR OCCUPATION: 



Name and Address 


Dates of 
Employment 
Month and Year 
From To 


Beginning and 
Ending Monthly 
Salary 


Title of Positions 
and Nature of Duties 
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VOCATIONAL HOME ECONOMICS PROGRAMS 



I. PHILOSOPHY OF VOCATIONAL HOME ECONOMICS 

A. It is the Home Economics teachers' belief that individuals are the strength 
and the most important resource of the country, Home Economics Education 

is designed to help individuals and families improve the quality of personal 
and family life within the home. 

B. An effective Home Economics Program helps youth and adults to clarify and 
establish values, to select meaningful, individual and family goals, to 
function as a family member, homemaker, parent, wage earner, consumer and 
citizen in a democratic society and to prepare for gainful employment 
through occupational training, 

C. The program contributes to the self-development and establishment of inter- 
personal relationships and the management of skills and resources which are 
important to the Individual in the home and on the job., 

D. Home Economics has a contribution to make by helping individuals identify 
and develop certain fundamental values and competencies that will be 
effective in one's personal and family living which emphasizes social and 
cultural conditions and economic needs, 

II. OBJECTIVES OP VOCATIONAL HOME ECONOMICS 



A. General 



1. An effective Home Economics Education Program: 

a. Improves the quality of family living and helps youth and adults 
develop the abilities needed for the occupation of homemaking, 
guidance of children, management of resources and the feeding, 
clothing and housing of families 

b. Encourages individuals to identify and formulate values and 
goals which give meaning to personal, family and community living 
and which helps them become responsible citizens and productive 
workers a 

c. Helps students create a home and community environment conducive to 

healthy growth and development of all members of the family at all 
stages of the family life cycle, “ • 

d. Contributes to students' ability to think creatively and critically 
in solving problems; relates ideas essential to cope with changes 
and new situations 



e. Fosters a positive self-image through the development of respect, 
discipline, analysis and improvement in oneself, 

f. Motivates, recruits and prepares individuals for gainful employment 
in occupations using home economics knowledge and skills with em- 
phasis on the development of a positive attitude towards work. 

g. Stimulates interest in academically qualified students to enter 
colleges and universities to become professional home economists. 

h. Stimulates individuals to take an active part in legislative programs 
which affect the well being of families. 

i. Helps individuals use leisure time constructively, broaden horizons 
and interests and develop creative talents. 

j. Stimulates students 1 interest to cooperate with and appreciate 
people of all cultures, emphasizing the worth and dignity of all 
individuals. 

B , Specific 



1. An effective Home Economics Education Program assists students in the 
accomplishment of the following objectives: 

a* Achieving consumer responsibility in the selection, purchase and use 
of goods and services for the home and individual*. 

b. Maintenance of satisfactory personal and family relationships. 

Co Management of human and material resources* 

d. Development, care and guidance of children* 

e. Maintenance of health and safety in the home, including health and 
home care of the sick, 

fo Management, preparation and conservation of food for the family. 

g. Selection, buying, care, renovation and construction of family clothing. 

h. Selection, care, use and conservation of equipment > 

i. Selection and care of the house, its furnishings and surroundings. 

j. Application of art principles and elements of design. 

k» Selection and provision of educational and recreational facilites and 
experiences for family members. 

Recognition of employment potential in home economics related occupations. 




1 . 



III. ADMINISTRATION 



A. State 




1. Program Eligibility and Responsibility 

Home Economics Education Programs organized in the local schools and 
in the approved institutions ot higher learning, under the provisions 
of the State Plan for Vocational Education, qualify for reimbursement 
from Federal vocational funds far developing, maintaining and expanding 
the program- The State Plan tor Vocational Education includes require- 
ments, policies and other information and is in accordance with the 
Federal laws under the Amendments of 1968, providing funds for in- 
school and out-of-school classes m Home Economics Education, for 
ancillary services and activities and for occupational training using 
the knowledge and skills of home economics 

All Home Economics Education shall be under the supervision of public 
school authorities, organized in accordance with policies, approved 
by the State Board for Vocational Education and subject to conditions 
described in the sections following; 

a. Application and Agreement 

If a local school board desires a vocational program m home economics, 
they should direct request in writing to the State Supervisor of Home 
Economics Education or the State Director of Vocational Education. 

Upon receipt of request, the State Supervisor of Home Economics will 
send a copy of the State Polices and Regulations Handbook with the 
Agreement and Application for an Approved Home Economics Program. 

She will visit the school to discuss the program and other items 
relevant to developing and maintaining the program. After the State 
Supervisor’s visit, if there is indication that an adequate program 
can be maintained and the teacher meets the standards for Vocational 
Home Economics endorsement, the local board shall complete the appli- 
cation and agreement and submit a proposal for a Home Economics Pro- 
gram using the following vocational education forms: 

VE 115-1 - Vocational Programs, Activities 
and Services 

VE 115-2 - Work Sheet 

VE 120 - Guide for Submitting Proposals 
for Vocational Education 

VE 121 - Proposal for Consumer and Home- 
making Education 

Upon review of the agreement and the proposals for a Home Economics 
Education Program, the local board will be notified of program approval. 
The department may be approved the first year with any qualifications 
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for equipment agreed upon by the local school board and the State 
Board, through the State Supervisor of Home Economics, providing 
there are available vocational funds. 

In some instances it may be advisable or necessary for a department 
to operate provisionally a year or mote under the supervision of the 
State Supervisor of Home Economics before it can meet standards for 
reimbursed departments If the department is accepted provisionally 
and the provisions are not met within two years, funding may be 
withdrawn. 

B . Local 



1. Local Citizens Committee 

A group of three to five community members who understand local needs 
shall be appointed cooperatively by the Home Economics teachers and 
administrators to serve in a consultant capacity for the total Home 
Economics Program. Appointments and reappointments shall be made at 
either the beginning or closing of the school year: 

a. In selecting the Citizens Committee, representatives of groups such 
as the following should be considered: 

(1) Former students 

(2) Parents of students 

(3) Professional men and women 

(4) Business and industry 

(5) Welfare and health agencies 

(6) Employment service 

(7) Guidance counselors 

b. The purposes of the Committee shall be to: 

(1) Assist in determining individual and community needs. 

(2) Act as consultants in planning curriculum content, 

(3) Promote good public relations between Home Economics Education 
and business, industry and other agencies in the community. 

(4) Stimulate interest of the community in supporting the Home 
Economics Program, 

(5) Help in setting up standards for the Home Economics Program. 
Assist in evaluating the success of the program, 

34 
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IV. INSTRUCTIONAL PROGRAMS 



A- Secondary 
1. Curriculum 

The curriculum shaxi give consideration co the social and cultural 
conditions and needs oi pupils, thus providing worthwhile xearning 
experiences which are designated to prepare youth and adults for the 
role of homemaker or the dual role ci homemaker and wage earner.* 

All major areas of Home Economics: Child Development, Clothing and 

Textiles, Consumer Education and Management, Foods and Nutrition, 

Family Health, Housing, Family Relationships, end Related Art, must 
be incorporated in the total school curriculum to insure a compre- 
hensive program. 

A comprehensive program may be established in two ways: 

a. Specialized Semester Course Program**- The beginning course in any 
area will provide basic Knowledge necessary m that area. The begin- 
ning course in each area must be made available to the student during 
grades 9 - 12, The advanced course in any area will emphasize gain- 
ful employment. 

b. Comprehensive Course Program - The comprehensive courses shall be 
organized in sequence, with only one course taught during a class 
period. Home Economics I is a prerequisite to Home Economics 11 
and Home Economics II is a prerequisite to Home Economics 111, etc.. 

A one-year basic course is recommended as a prerequisite for skill 
courses , 

Students enrolling in Home Economics at the seventh and eighth grade 
levels shall preferably enroll for only one semester at each grade 
level. Seventh Grade - Food Preparation, Family Relations and Family 
Health. Eighth Grade - Clothing, Grooming, Child Development and 
Career Exploration, 

* It is suggested that the teachers tentatively plan the year's work, 

setting up objectives A copy of the New Mexico Home Economics Curriculum 
Guide is furnished to each Heme Economics teacher. The guide is to be 
used as a resource unit, and the teacher will use her own initiative, 
imagination and creativity in working cooperatively with pupils and 
others in developing an effective Home Economics Program 



** Subject matter areas may be taught on alternate years- 



In schools with low enrollments, Home Economics courses shall not be 
combined into one class, but offered on alternate years. 

The curriculum shall be coordinated between local junior and senior 
high school and within a school. 

New programs, experimental courses or classes are encouraged on a 
semester and/or full-year basis if approved by State Supervisor prior 
to establishment. 

Home economics experiences may be an integral part of the Home Economics 
Program, These supervised experiences may be carried out through indi- 
vidual conferences, group conferences, home visits or parent contacts, 
in such a way that they promote growth and develop an understanding of 
problems in home living based on the needs, interests and abilities of 
the pupils. 

2. Class Scheduling and Enrollment 

Class scheduling and enrollment shall meet the following standards: 

a. Enrollment shall be restricted in accordance with available facilities. 
In schools with enrollments of less than ten students per class, prior 
approval for scheduling such classes shall be secured from the State 
Supervisor. 

b. The minimum time allotted for each class shall not be less than that 
required for a full unit of credit for single-period classes in all 
laboratory courses, with one-half unit of credit for semester courses 
and one and one-half units for double-period classes as established 
by North Central, 

c. The teacher’s schedule will determine the percentage of the school 
day that is reimbursable. One period or equivalent shall be scheduled 
for teacher preparation and conference. 

3. Advisory Committee 

An Advisory Committee shall be selected and appointed by the local 
board of education from recommendation of individuals made by the 
teacher offering the class and the school administrators. 

4. Budget 

An adequate budget for the administration of the total Home Economics 
Program shall be provided for: 

a. Supplies, instructional materials and teaching aids 

b. Maintenance, repairs and additions and replacement of equipment 

c. Books, magazines and reference materials 




d. Necessary travel for making home visits, surveying needs in the 
community, supervising home and on-the-job training work experiences, 
sponsoring Future Homemakers of America, and attending in-service 
training meetings 

(1) Teacher travel from the school to State Conference and return to 
the school and per diem expenses are paid directly to the teacher 
by the State Department of Education, Division of Vocational Educa- 
tion. 

e. Other activities necessary m promoting and developing the program 
are subject to approval cf local school authorities. 

5. Term of Teacher Employment 

The minimum term of employment for the Vocational Home Economics teacher 
shall not be less than nine and one-half months-. This includes the nine- 
month school term plus two weeks preceding or following the year, exclud- 
ing the time scheduled for general meetings and workshops called by school 
administrators- One week of the two additional weeks shall be in atten- 
dance at State Conference for Home Econoaiics teachers. The other week, 
spent in the school and community, is to provide time for the teacher to 
become acquainted with homes of students, to plan and initiate the various 
phases of the instructional program, to interpret and promote the Home 
Economics Program, and to attend the district FHA planning meetings or 
State camp, 

6. In-Service Training 

Attendance at the annual Home Economics Teachers Conference and in- 
service training meetings called by the Home Economics Section of the 
Division of Vocational Education is part of the vocational agreement 
lending itself to a constantly prepared instructional staff. 

7. Vocational Youth Organization 

A chapter of Future Homemakers of America shall be organized and main- 
tained as an integral part of the Home Economics Program, providing 
extended learning experiences. Time may be allowed in the school day 
for participation in Future Homemakers of America activities. 

B. Post Secondary 



The purpose of the Vocational Home Economics Program at the 13th and 14th 
grade levels is to provide an educational program for persons who have 
completed high school or its equivalency and who are available for full- 
time study, which leads directly to employment in technical, semi-professional 
or semi-skilled occupations utilizing home economics knowledge and skills, 

1, Curriculum 

Home Economics courses which train for employment will: 



a. Clarify the nature and scope of occupations or cluster of occupations 
and responsibilities of the worker. 

bo Develop an understanding of personal qualities and professional ethics 
which will contribute to success. 

c. Develop abilities and proficiencies required for success in the occu- 
pation. This will include study, discussions and laboratory and work 
experiences . 

The program will be offered in an area vocational school, technical 
school, a community or junior college- 

a. It may be offered by Vocational Home Economics, or jointly by Voca- 
tional Home Economics and other divisions of Vocational Education, 

It may be planned as a one or a two-year program, cooperatively with 
administration and staff of the above type schools. 

b. The curriculum will vary according to the needs for training in a 
specific occupation and the educational background of the student. 

Methods for determining curriculum offerings and information needed as 
a basis for developing a program will include: 

a. Identification of key occupations for which training in Home Economics 
is to be provided. 

b. Information from employment service and other sources regarding reason- 
able prospects of employment in the local community or elsewhere after 
completion of training. 

c. A job analysis which clearly defines skills, abilities, experiences 
and aptitudes required to perform the duties of the job. 

d. Identification of the in-service education needs of teachers who will 
be teaching such courses and outlining plans for providing this service. 

e. The curriculum will vary according to the needs for training in a 
specific occupation and the educational background of the student. 

f. The curriculum and the length of training shall be determined by job 
analysis of the occupation developed through consultation with persons 
involved with the specific occupation to be taught. 

g. The objectives and methods of training shall be geared to develop 
characteristics and specific skill(s) and/or ability(ies) which have 
wage-earning value, and which enable trainees to acquire marketable 
skills in the occupation^ 

h. Curriculum shall be specific and limited in scope to the learnings 
and skills related to the occupation, or a cluster of closely related 
occupations . 




i > Classroom instruction snail be integrated with supervised practical 
experience in laboratory, home, neld, shop or such establishments 
as will contribute to the individual's on-the-job training, 

j. The instruction and practical experience shall be of sufficient duration 
to develop competencies necessary for the occupation 

2 Class Scheduling and Enrollment 

a, Ihere must be sufficient, number or persons who are interested in and 
have aptitude for training in a specific occupation to justify cost 
of training. 

b The minimum size of class shall be ten- 

c. Students enrolled in an occupational training class shall meet for a 
minimum of two consecutive class periods daily 

d. A minimum of one class period shall be. allowed for teacher planning, 
follow-up of studies and evaluation for each scheduled occupational 
training class, plus a second class period ior preparation of other 
classes taught. 

3, Advisory Committee 

An Advisory Committee shall be selected and appointed by the local board 
of education from recommendation of individuals made by the teacher 
offering the class and the school administrators. 

4, Budget 

See pages 6 and 1 - Secondary Programs 

5c Term of Teacher Employment and In-Service Training 

The minimum term of employment for the post-secondary Vocational Home 
Economics teacher shall be not less than ten months 

Time in excess of the regular school term shall be. in attendance at 
the State Conference for Vocational Educators and m planning and 
initiating the various phases of the instructional program. 

6. Vocational Youth Organization 

An organization of youth interested in Home Economics Related Occupations, 
HERO, shall be developed and maintained as an integral part of the post- 
secondary program providing extended learning experiences. 
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C. Adult 



1. Home Economics Education may be offered to adults and out-of-school 
youth when the demand warrants such education- 

2. The purpose of the program will be to: 

a. Assist persons in developing sufficient competency in homemaking to 
enable them to improve the quality of family life. 

b. Relate consumer education to the needs of the individual. 

c. Provide an opportunity for training in a variety of major areas of 
Home Economics Education. 

d. The teacher shall submit preliminary plans (Form HE-102) to the State 
Supervisor for prior approval- A final report (Form HE-103) and a 
claim for reimbursement (Form VE-105) to be submitted at the completion 
of the course. 

e. The school administration shall be responsible for organization, 
staffing and for furnishing equipment, teaching materials, and funds 
to insure the practical realization of desirable standards of work. 

f. Whenever practical, the school equipment for the Home Economics Depart- 
ment shall be used. When this is not possible, the administrator is 
asked to assist the teacher (s) in finding adequate quarters in the 
community for the type of instruction to be given. 

g. Salary of instructor of adult classes will be paid on an hourly basis 
to the teacher, through the school, from the State Department of Edu- 
cation upon proper claim (HE-104 and VE-105) . Salary will be based 
on total class instruction time. 

h. To qualify for reimbursement, each organized class shall be in units 
of not less than six lessons and a total enrollment of twelve, with 
an average attendance of not less than eight persons. 

V. QUALIFICATIONS OF TEACHERS 
A. Secondary 

1. The teacher shall have a Bachelor of Science or Arts Degree with a 
major in Home Economics Education from a State Board approved college 
or university that meets standards for preparing Vocational Home 
Economics teachers. 

2. She shall meet the New Mexico requirements for State certification and 
the Vocational Home Economics endorsement set up by the State Department 
of Education, Vocational Education Division and the Division of Certifi- 
cation. 




] 
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3. The Home Economics Education Program shall include credit hours in 
General Education, Home Economics and Professional Education with the 
following range in proportion of curriculum requirements.* 

a. General Education 48 semester hours 

b . Home Economics 

Major (Plan III) 

Minor 

or 

Major & Minor (Plan IV) 54 semester hours 

c. Professional Education 18 semester hours 

4. Teachers completing required semester hours of Home Economics subject 
matter under either Plan III or Plan IV shall qualify to teach Home 
Economics in an approved vocational program in secondary or post- 
secondary schools or community colleges.** 

5. Renewal of Vocational Certification with Home Economics endorsement shall 
be according to requirements of the Division of Certification, State 
Department of Education. 

6. Persons entering or reentering teaching more than ten years after 
completion of requirements for the issuance of a Vocational Home 
Economics type certificate shall complete a minimum of twelve semester 
credits. At least six credits shall be completed before teaching the 
first year and the remaining credits shall be completed before teaching 
the second year. 

7. Local Supervisor - The local supervisor of Home Economics shall assume 
the responsibility for in-service training of teachers in the local 
system. 

The supervisor shall hold a Master's Degree with major or minor in Home 
Economics Education from a State Board approved college or university, 
plus successful teaching experience as a supervising teacher. Training 
shall include graduate courses in supervision, curriculum development, 
methods and evaluation. 



36 semester hours 
24 semester hours 



* Home Economics Curriculum Program as approved by the State Board of Education. 

** A one-year temporary certificate may be issued with only 30 semester credit 
hours in Home Economics. 
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B . Post Secondary 



1. Shall hold a Bachelor's Degree, including preparation in the area(s) 
of Home Economics to be taught and shall meet qualifications for 
Vocational Education endorsement in one of the home economics 
related occupational a^eas. 

2. Occupational experience as an employed or volunteer worker in the area 
for which training is offered. 

3. Developed proficiencies in the techniques and skills required in the 
occupation to be taught. 

4. Evidence of trade competence. 



1. Classes may be taught by the Home Economics teacher and/or other quali- 
fied persons as determined by administrators and approved by the State 
Supervisor. 

VI. SUPERVISED EXPERIENCE OR COOPERATIVE PROGRAMS 

A. When funds are available, students who qualify under work-study programs 
for Vocational Education Students - P.L„ 90-576, Section 181, may be 
employed to work in Home Economics Departments as teacher aides, labo- 
ratory assistants, student aides and co-op students. 

B. Teacher aides, laboratory assistants, student aides and co-op students 
may assist the Home Economics teacher in: 

1. Preparation of illustrative and other teaching materials. 

2. Setting up and clearing away of demonstration materials, laboratory 
equipment and visual aids used by students and teachers. 

3. Establishment of areas and interest centers within the department. 

4. Routine tasks which will free the teacher for planning and implementing 
the program. 

VII. OFFICIAL TRAVEL OF VOCATIONAL HOME ECONOMICS TEACHERS 

Provision shall be made by local school board for travel expenses of Home 
Economics teachers for visits to home, the supervision of home, class and/or 
community experiences and in the sponsorship of the vocational youth organi- 
zation. The amount of travel shall be determined by the local board of 
education. 



C. Adult 
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VIII. TEACHER EDUCATION IN HOME ECONOMICS 



f: 

[S 

!: 

I; 



fi 



I 

I 



A. Institution 



1. The following are policies and regulations to be maintained in an 
institution approved for teacher education in Home Economics: 

a. Teacher education will be maintained through programs conducted by 
the State Division of Home Economics Education, designated institution 
of high learning and programs conducted by approved local school for 
student teaching in cooperation with the State Department of Voca- 
tional Education. 

b. The State Board of Education shall provide and assume responsibility 
for the maintenance, supervision and evaluation of teacher-training 
programs to insure that programs shall meet standards and require- 
ments for teacher training as provided in the State Plan and as 
prescribed in this Policies and Procedures Book. 

c. The State Board may, at its discretion, inspect and approve Home 
Economics teacher-training institutions. The State Board will 
select the personnel for evaluating the institution to determine 
if it meets the standards prescribed for approval. 

d. Arrangements will be made with the approved and reimbursed insti- 
tutions of high learning to provide for pre-service and in-service 
education of Vocational Home Economics teachers, including the 
equipment, clerical assistance, teaching materials and supplies, 
and teacher-education staff to assure a quality program of training 
Home Economics teachers for secondary, post-secondary and adult 
programs . 

e. Cooperative relationships shall be maintained between the State 
Supervisory Staff and the staff of the institution approved for 
pre-service and in-service education in Home Economics Education. 

f. The planning of the teacher-training program shall be carried out 
through joint staff and committee meetings called by the State 
Supervisor of Home Economics Education, the Head of Home Economics 
Education and/or the teacher educator in the institution. 

g. Members of the State Supervisory Staff shall meet periodically with 

the teacher educators to plan for the development of the teacher- 
training program: planning and evaluating curriculum, revising 

certification requirements, selecting supervising teaching centers 
and determining standards for facilities. 

(1) The recommendations of the above committee shall be directed to 

the appropriate administrators of the teacher-training institution 
and the State Director of Vocational Education for consideration 
and implementation. 
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The evaluation of the teacher-education program and plans for further 
development shall be made at least every five years by the State 
Supervisory Staff, representatives of the teacher-training institution 
and/or other qualified personnel selected by the State Supervisor and 
the teacher-training institution and approved by the State Board. 

Institutions approved and reimbursed are: New Mexico State University, 

University Park, New Mexico 88070 and The University of New Mexico, 

Albuquerque, New Mexico 87106. 

Institutions approved but not reimbursed are: Eastern New Mexico 

University, Por tales. New Mexico 88130, New Mexico Highlands University, 

Las Vegas, New Mexico 87701, Western New Mexico University, Silver City, 

New Mexico 88061. 

Institutions offering a graduate program in Home Economics Education 
shall have a qualified teacher educator and at least one Home Economies 
staff member with a Doctor's Degree and with experience and training in 
research. 

The graduate program, leading to a Master's Degree in Home Economics 
Education, shall be offered only at the approved and reimbursed teacher- 
training institutions. 

Courses shall be made available during the academic year, in summer 
sessions and at intervals that make it possible for a graduate student 
to plan and carry out a graduate program leading to a Master's Degree, 

Graduate courses in Home Economics Education and supporting courses 
in Home Economics Education may be offered in designated approved 
institutions - 

Special, short-unit, intensive and refresher courses may be offered 
by approved teacher-training institutions with or without credit. 

The State Supervisor of Home Economics Education, in cooperation 
with institutions and local educational agencies, shall determine 
the need, type of course and instructor. 

The graduate program shall meet the requirements of a Master's Degree f 

to prepare candidate for position of leadership in Home Economics 
Education, 

Graduate assistantships may be offered on an annual basis for study 
of Home Economics Education or related fields 

The institution shall provide adequate facilities for effective 
teaching in all areas of Home Economics and Home Economics Education. 

An adequate budget for maintainance of the Home Economics Education 
Program shall be set up each year in the institution of higher 
learning and the supervising center. Provision shall be made for 
supplies, reference and teaching materials, equipment and travel. 
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t. Federal funds available for approved and reimbursed teacher-training 
institutions may be used as follows: 

(1) Salaries of teacher educators for teaching of approved home 
economics courses. 

(2) Remuneration of the supervising teachers. 

(3) Home Economics Methods and other Home Economics Education courses 
offered at the undergraduate and graduate level, 

(4) Travel expenses for teacher educators for pre-service training of 
student teachers and m-service training of first-year teachers. 
Attendance at State and national conferences and workshops to 
further Home Economics Education. 

(5) Transportation expenses of student teachers to training centers, 

(6) Development of curriculum materials and other instructional guides 
and teaching aids- 

(7) Research, special demonstration and experimental programs. 

(8) Equipment, teaching materials and supplies. 

(9) Clerical assistance, 

B, Teacher-Training Personnel 

1. To be a State Board approved institution for training of vocational 

teachers in Home Economics Education: 

a. There shall be a minimum of four staff members representing each of 

the following areas: foods, nutrition and health, clothing and textiles, 

human development and the family, home management, housing and equipment, 
family economics and consumer education. The teacher educator may be 
included in the minimum of four staff members. 

(1) Each instructor shall have a Master's Degree with a major or its 
equivalent in the subject matter area for which she has a major 
responsibility for instruction, 

(2) The instructor must have had at least six semester hours of graduate 
study in an area in which she assumes any responsibility for instruc- 
tion. 

b. There shall be a minimum of one person in Home Economics Education who 
assumes major responsibility for Home Economics teacher training. She 
must meet the qualifications for head teacher educator- 
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2. Qualifications of Teacher Educator 



a. The Home Economics teacher educator shall have a Bachelor's Degree in 
Home Economics from a State Board approved college or university which 
meets the standards for training Vocational Home Economics teachers. 

She shall have a Master's Degree with a major or its equivalent in 
Home Economics Education 

b. In addition, the teacher educator shall have had successful teaching 
and supervisory experience. 

3. Responsibilities of Teacher Educator 

a , The Home Economics teacher educator shall plan, coordinate and exe- 
cute a program of teacher education on the undergraduate level. In 
the approved institutions she shall plan, coordinate and execute the 
graduate program in cooperation with the Home Economics State Supervisor 
and other Home Economics Staif. Other responsibilities shall include: 

(1) Being responsible for the program of supervision of student teachers 
and special methods courses. 

(2) The selection of student-teacher centers with approval of State 
Supervisor of Home Economics, 

(3) Working cooperatively with the Home Economics department and teacher 
education staff in planning subject matter and education courses for 
prospective teachers. 

(4) Conducting regularly scheduled conferences with State Supervisory 
Staff, supervising teachers and student teachers for the purpose 
of planning and evaluating the teacher-education program,- 

(5) Being responsible for the follow-up of first-year teacher graduate-. 

(6) Being responsible for coordinating teacher education with State 
policies, philosophy, needs and conditions in the field of Home 
Economics . 

(7) Teaching or arranging for courses for pre-service and in-service 
training of teachers as requested and approved by the State Super- 
visor . 

(8) Participating in local, State, regional and national conferences 
and workshops leading to the development and improvement of teacher 
education programs. 

(9) Working cooperatively with State Supervisor and the college place- 
ment bureau in the placement of teachers. 
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(10) Preparing annual reports of development in the teacher-training 
programs and submitting to the State Department of Vocational 
Education. 

(11) Conducting research, developing and evaluating teacher-education 
curriculum. 

(12) Assisting in the recruitment of qualified instructors 

(13) Assisting with State, district and local conferences - 

(14) Assisting teachers in keeping up to date to sources of materials, 
subject matter, new techniques and results of special studies and 
research,. 

C , Curriculum 



1. The purpose of the teacher-training program is to prepare teachers with 
competencies that will enable them to assist individuals and families 
with their consumer and homemaking responsibilities, 

2. The undergraduate program for preparing secondary teachers in Home 
Economics Education shall require a minimum of 128 semester credit hours 
and/or 192 quarter credit hours leading to a Bachelor of Arts or a 
Bachelor of Science Degree in Home Economics or Home Economics Education 
in an approved institution. 

3. The program shall include credit hours in General Education, Home Eco- 
nomics and Professional Education with the following range in proportion 
of curriculum requirements: 

a„ General Education - 48 semester hours or 64 quarter hours - A minimum 
of six semester hours in at least four of the following areas: Human- 
ities, Philosophy and Literature, Social Science, Biological and/or 
Physical Science, Foreign Language, Communicative Arcs, Mathematics, 
Fine and Practical Arts, Health, Physical Education and Recreation, 
Electives . 

b . Professional Education - 18 semester hours or 24 quarter hours - A 
minimum of six semester hours of student teaching in an approved Home 
Economics department and three semester hours in methods of teaching 
Home Economics. 

c. Home Economics Technical Education 



(1) Plan III* - One composite teaching field of a minimum of 36 semester 
hours in Home Economics distributed over each of the following areas: 

* One of four certification plans approved by State Board of Education for 
teacher certification in New Mexico, 
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Clothing and Textiles, Foods, Nutrition and Health, Home Management, 
Family Economics and Consumer Education, Housing, Home Furnishings 
and Equipment, Human Development and the Family. 



A second teaching field (minor) of 24 semester hours or 36 quarter 
hours in a different subject matter field or in a specialized area 
of Home Economics such as: Clothing and Textiles, Foods, Nutrition 

and Health, Home Management, Family Economics and Consumer Education, 
Housing, Home Furnishings and Equipment, Human Development and the 
Family , 

The second teaching field or 24 hours must be taken as a planned 
program of study Such an individual would qualify to teach only 
in those specialized areas for which certification has been com- 
pleted . 



(2) Plan IV - One composite teaching field of 54 semester hours or 81 
quarter hours in Home Economics distributed over each of the above 
areas as listed in (1) Plan 111. 

(3) Home Economics electives to allow for concentration as needed by 
the individual student m the above areas. 

d. Each institution shall submit its Home Economics Program for approval 
to the State Supervisor of Home Economics and a committee set up by 
her to approve programs . 

e. Teachers completing required semester hours of Home Economics subject 
matter under either Plan 111 or Plan IV shall qualify to teach Home 
Economics in an approved vocational program in secondary or post- 
secondary schools' or community colleges. 

f. Student teachers shall have directed experiences in observing and 
teaching in an approved Home Economics Program under the supervision 
of a qualified teacher educator and supervising teacher, 

(1) A home management house, field experience or equivalent, planned 
and supervised by a qualified instructor. 

(2) Observing and working with children under the direction of a 
qualified instructor, 

(3) Making community contacts which will enable her to be aware of 
social, economic and cultural needs of families and other educa- 
tional opportunities and agencies working for the well being of 
individuals and families. 
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(4) Work experience that will give insight into problems of wage 
earners 



(5) Plan and carry out home or personal experiences related to various 
Home Economics areas 

. Directed Teaching 

1, Responsibility for Supervision of Student Teaching 

a. Standards for supervision will be determined jointly by the State 
Supervisor of Home Economics Education, the teacher educator and 
other professional staff of the institution training student teachers - 

bo The administration and supervision of student teaching shall be the 
responsibility of the approved teacher-training institutions. The 
institutions shall provide supervision of the supervising teachers 
and student teachers by the Home Economics teacher educator. 

2, Supervised Experiences of Student Teachers 

a. The student-teaching centers shall be selected cooperatively by the 
Home Economics teacher educator, the supervisor or director of student 
teachers, the State Home Economics Supervisory Staff and the adminis- 
trators and teachers in the designated school, Centers shall be in 
schools that meet the standards of approved Home Economics Education 
Programs . 

b. The Home Economics Methods Course and other Home Economics Education 
courses such as Philosophy of Home Economics Education, Trends in 
Home Economics Education, Seminar and Evaluation are reimbursable 
from vocational funds in the designated approved and reimbursed 
teacher-training institutions - 

c. . The teacher educator and the State Supervisory Staff shall be respon- 

sible for the follow-up of graduates. Reports made to the State 
Department of Vocational Education and the teacher-training insti- 
tution shall be used to improve the m-service and pre-service training 
of teachers. 

3, Qualifications of Supervising Teacher 

a. Supervising teachers in teaching centers shall have a Bachelor’s 
Degree from a four-year college or university approved by a State 
Board for Vocational Education. 

b. She shall have completed graduate courses in supervision of student 
teaching, methods and evaluation and curriculum development, 

c. She shall be a superior teacher who has had successful teaching in 
Home Economics Education and who meets the approval of the school 
principal, the teacher educator and the State Supervisor of Home 
Economics . 
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4. Responsibilities of Supervising Teacher 

a. Execute and plan a program of participating experiences for student 
teachers in cooperation with the teacher-training staff. 

b. Assist and advise the student teachers in developing, executing and 
evaluating learning experiences designed to meet, the goals of Home 
Economics Education- 

c. Observe and evaluate teaching and make recommendations for further 
growth and development of the student teachers. 

d. Demonstrate superior leadership and teaching abilities. 

e. Demonstrate professional attitude and action toward Vocational Education, 
professional organizations and continuing education. 

5. Consultants may be employed by the approved teacher-training institutions 
in cooperation with the State Supervisor of Home Economics and the teacher 
educator to teach courses or conduct workshops in Home Economics Education 
or approved technical courses 

a- For courses carrying college credit, consultants shall meet qualifi- 
cations for teaching staff of the institution. 

E. In-Service Training 

1, The Home Economics State Supervisory Staff shall provide the following 
kinds of in-service training: 

Provide leadership in promoting, developing and expanding comprehensive 
education, namely: Home Economics Education and Occupational Training 

classes for in-school and out-of-school youth auu adults.'' 

Formulate and prepare policies for promoting, maintaining and expanding 
Home Economics Education and Home Economics Occupational Training at 
local, district and State levels 

Plan, arrange and conduct pre-service and m-service training con- 
ferences and workshops for teachers for improving the quality of Home 
Economics Education in secondary, post-secondary and adult programs. 

Provide supervisory visits and consultative service to administrators 
and teachers for the development and improvement of Home Economics 
Education classes and the establishment of new programs including 
occupational training. 

Work cooperatively with teacher-training staff tc plan and develop 
programs for strengthening pre-service and in-service teacher-education 
programs , 
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f. Encourage teachers to cooperate with other State, Federal and private 
agencies in programs that have definite value for well being of the 
family , 

g. Direct, promote and further the development and expansion of Future 
Homemakers of America. 

h. Provide consultative services to local school systems on instructional 
and organizational matters, methods and techniques of teaching, facil- 
ities and equipment needs. 

i. Plan, direct and guide teacher participation m curriculum development, 
evaluation and preparation of other instructional materials 

j* Assist schools in evaluating the effectiveness of the Home Economics 
Programs and recommending changes for program improvement,. 

k, Assist local boards of education in securing vocationally qualified 
teachers , 

l. Consult with teachers, administrators and architects in planning new 
facilities and improvement of existing conditions conducing to effective 
teaching , 

m» Encourage teachers in further professional study and membership, as well 
as participation in professional organizations 

n. - Assist in the organization and effective use of advisory committee, 

o. Compile statistical reports incorporating information supplied by 
the schools; analyze reports, and use data for improving programs, 

F. Instructional Materials 



1> The State Home Economics Supervisory Staff shall coordinate efforts to 
improve existing, develop new, and disseminate curriculum and instruc- 
tional materials as may be needed to attain che educational goals set 
in the State Plan for Home Economics Education. 

a* Contracts may be made with universities, colleges and public or non- 
profit private agencies for development of curriculum- Curriculum 
developed under contract must be made available for statewide use, 

G. Research 



1. Contracts may be made with local educational agencies or other public 
or non-profit private agencies, organizations or institutions for 
research to be conducted to determine effective means for meeting the 
goals for Home Economics Education. 
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2. Grants or contracts to develop, establish and operate special demon- 
stration and experimental programs or projects which are designed to 
serve as models for Home Economics Education, may be made to local 
educational agencies or institutions. Such programs shall be designed 
to provide guidelines for similar programs in the State,. 

3. Funds received under the Vocational Education Amendments of 1968 may 
be used for the acquisition of instructional equipment for special 
demonstration and experimental programs-. 

IX. YOUTH ORGANIZATION 

A. Future Homemakers of America 

1. The Future Homemakers of America shall be an integral part of the 
Vocational Home Economics Program unUex the guidance of the State 
Supervisor of Home Economics, who shall serve as the State Advisor. 

The local chapter shall be under the direction of the Home Economics 
teacher(s). The name Future Homemakers of America shall be used only 
by certified chapters in New Mexico. Certified chapters of FHA pay 
State and national dues and operate according to the State Constitution 
and Bylaws , as shown in the New Mexico FHA Guidebook . 




APPENDIX A 



INSTRUCTIONAL CODES AND TITLES 
HOME ECONOMICS EDUCATION 



09.000000 HOME ECONOMICS 



01 Homemaking: Preparation for Personal, Home, and 

Family Living 

0101 Comprehensive Hcmemaklng or Home Economics 

0102 Child Development 

0103 Clothing and Textiles 

0104 Consumer Education 

0105 Family Health 

0106 Family Relations 

0107 Foods and Nutrition 

0108 Home Management 

0109 Housing and Home Furnishings 

0159 romemaking, Oth^r 

02 Occupational Preparation 

0201 Care and Guidance of Children 

0202 Clothing Management, Production, and Services 

0203 Food Management. Production, and Services 

0204 Horae Furnishirgs, Equipment, rrd Services 

0205 Institutional and Home Management and Supporting Services 

0299 Occupational Preparation, Other 
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APPENDIX B 
SELF-EVALUATION FORM 



EVALUATION OF HOME ECONOMICS PROGRAM 

The Home. Economics program shall be continuously evaluated and adapted to 
meet che social, economic and cultural needs of the individuals served. The 
results shall be used as a basis for change in the local and statewide program. 
The evaluation shall show growth and development as evidenced by progress 
toward their immediate and long-term goals including records of pupil achieve- 
ment, curriculum, supervised home and/or work experiences, classes for out- 
of-school youth and adults, Future Homemakers of America chapter and class 
enrollment. 

PLANS FOR EVALUATION 

1. Home Economics teachers shall keep records of student achievement and 
learning experiences as well as of successful entry and continued 
employment. 

2. Home Economics directed toward gainful employment shall be evaluated, as 
the program develops, on the basis of successful entry into and continued 
employment in the field of work for which the training is given as 
evidenced by employment and follow-up records of trainees. 

3. Teachers shall submit reports to the State Department of Vocational 
Education. 

4. Local school administrators shall work with teachers and State supervisory 
staff in periodic evaluations of Home Economics Programs. Such evaluations 
shall be the basis for program changes. 
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EVALUATION RATING SCALE 



The evaluation scale for the instrument provides a choice of eight rating 

categories * Each item is scored by using an appraisal based on accepted 

standards as they appear to the faculty, the administration and the visiting 

evaluators * 

Definition of Scale : 

5 Approved with Commendation - a mark of five indicates this item is 

performed or exists to the extent of going significantly beyond required 
standards* This reflects a consistently high level of effectiveness * 

4 Approved above Standards - a mark of four indicates this item is performed 
or exists to the extent of exceeding requirements of the minimum standards 
but may include some variability of quality. This reflects a generally 
high level of effectiveness. 

3 Approved - a mark of three indicates this item is performed or exists to 
the extent of meeting minimum standards. It shows a generally accepted 
level of effectiveness o 

2 Advised - a mark of ^two indicates this item is performed or exists in a 
questionable manner at the level of effectiveness sufficient to require 
action to improve the condition. 

1 Conditional - a mark of one indicates this item is performed or exists to 
an extent so deficient that it needs to be corrected immediately,, 

0 Disapproved - a mark of zero indicates this item fails to qualify for any 
other classification and is unacceptable. 

M A mark of M indicates this item is missing but is needed for a a effective 
program. 

NA A mark of NA indicates this item does not apply . 
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APPENDIX D 

NEW MEXICO STATE DEPARTMENT OF EDUCATION 
EVALUATION INSTRUMENT 



(grade level) Vocational Home Economics 

I. PHILOSOPHY AND OBJECTIVES 

Ac The underlying philosophy of the Vocational Home Economics 

program includes the following principles! 



B. Principal objectives of the Vocational Home Economics program 

may be stated below: 
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II. PROGRAM ORGANIZATION 



A. Textbooks and S upplemental Mate rials 



Textbooks and 
supplemental 



Grade 

level 



Subject 



Copyright 

dates 



materials 



A variety and sufficient number of up-to-date textbcoks and reference 
books are: 

a. Available and used by students for all areas of Home Economics „ 

b. Authentic and written within the understanding of students* 

c„ Illustrative materials, films and filmstrips are available 
and readily accessible and used only when related to current 
unit of work* 



B e Learnin g Teaching Activities 
1. Philosophy and Objectives 

a„ Consumer and Homemaking Education provides opportunity for 
individuals to gain understanding and knowledge in the 
development of abilities and skills needed for the occu- 
pations of homemaking -- including guidance of children, 
management of resources, the feeding, clothing and housing 
of families. 



b 0 The program helps the individual to function as a family 
member, homemaker, parent, citizen and wage earner by: 

* 

(1) Clarifying the establishing values and selecting 
meaningful individual and family goals. 
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(2) Contributing to the self -development , establishment of 
inter-personal relationships, and management of individual 
skills « 

(3) Developing mutual understanding and appreciation of 
differing cultures and ways of life, and giving 
assistance to those who are striving to raise their 
level of livingo 

(4) Aiding in identifying and developing certain fundamental 
competencies that will be effective in personal and 
family living regardless of the particular circumstances 
of the individual or family,, 

c„ Students are guided in formulating concepts and general- 
izations, as related to the occupations of homemaking and 
family living* 

d. Goals and/or objectives for various units are teacher- 

pupil planned as are ways of reaching and evaluating progress 
toward them* 

e 0 The purposes and objectives for the occupation of home- 
making and gainful employment are different, separate and 
planned according to the class being taught, 

C. Equipment and Materials 
1. Equipment 

a 0 Department is adequately equipped and conveniently and 
attractively arranged for teaching all phases of Home 
Economics . 

(1) Related art* 

(2) Child care and development,, 

(3) Clothing and textiles,, 

(4) Personal and family relationships* 

(5) Foods and nutrition* 

(6) Housing, home furnishings and equipment* 

(7) Health and home care of the sick. 

(8) Consumer education and management. 
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b. Space used for discussion and study activities is equipped 
with suitable and sufficient number of tables and comfortable 
chairs for flexible room arrangement,, 

c. Equipment is maintained in good working condition and is 
replaced frequently enough to make contemporary appliance 
models available* 

d. Audiovisual equipment is provided through a variety of 
projectors and other equipment assigned to the Heme 
Economics department and/or readily accessible, 

2, Teaching Materials 

a. The department has adequate supplies, wel 1 -organized 
illustrative materials, up-to-date textbooks and other 
teaching aids in all areas of Home Economics* 

(1) Related art„ 

(2) Child care and development* 

(3) Clothing and textiles, 

(4) Personal and family relationships* 

(5) Foods and nutrition* 

(6) Housing, home furnishings and equipment, 

(7) Health and home care of the sick* 

(8) Consumer education and management* 

D, Classroom and Facilities 



1. The homemaking department reflects the needs, background and 
economic resources and standards of the community* 

2. Department sets an example in use, care and storage of 
furnishings and equipment* 

3 fl A teacher’s work center is equipped with a suitable desk, 
comfortable chair, file and space for personal belongings. 

4o Adequate lighting is provided at all times and in all 
parts of the laboratories and rooms * 

5* Adequate storage space is provided for equipment, supplies, 
and other teaching and FHA materials* 
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6. Minimum tackboard (3 x 6) and a stationary chalkboard (3 x 6) 

are in good condition, well lighted and centered in all 
laboratory classrooms- _ 

7. Adequate number of conveniently located outlets are provided 

for all electrical and gas appliances- _ 

8. Walls and ceilings are clean, attractive and good background 

color, _ 

9. Floors are attractive, easy to clean, comfortable to stand 

on and durable , _ 

10. Provisions are made for health and sanitation through; 

a. Refrigeration of foods. _ 

b a Washing and drying of tea towels- _ 

c. Hot and cold running water. _ 

do Screened windows and colors. _ 

e „ Facilities for washing hands. _ 

f 0 Extermination and control of bugs and rodents per iodically . _ 

go Exhaust vent in rooms with gas appliances. _ 

11a Regular janitorial services are provided for sweeping and 

cleaning department. _ 

E „ Evaluation 

1 0 Evaluation is an integral part of the program with students 
participating in evaluating their own progress and achieve- 
ment, checking their results against generally accepted standard 

2. A variety of evaluating techniques are used as a basis for 
planning programs and measuring growth and learning of students. _ 

3. Records and home experience reports are kept indicating 

students' progress and the work covered each year including 
summary of teacher-pupil conferences. _ 

4. Organizational plans, records and State reports are kept on 

file and available for evaluation of the program. __ 

III. CURRICULUM PLANNING AND DEVELOPMENT 

A. Organization and Administrat i on o f th e Program 

1. The Consumer and Homemaking curriculum is an integral part of 

the total school program. _ 
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2, Immediate and long-range plans are made cooperatively by; 

a. All Home Economics teachers in system® 

b. Advisory Committee, 

c. Local administrators. 

d* State supervisory staff® 

e. Others o 

3 0 Interests and abilities of individual students are considered 

in selecting, planning, conducting and evaluating the curriculum. 

4o The curriculum is planned as sequential learning experiences 
based upon maturation of students, 

5o Schedule is such that students may easily elect homemaking,, 

6. The curriculum is flexible and is revised in accordance with 
the changing needs in the local, community® 

7® The classes are organized so students may complete at least 
two years of instruction. 

S.~ The program is organized in sequence, with only one grade level 
of homevnaking taught during a class period® Students are not 
enrolled in Homemaking II until after completing Homemaking 1 
nor are beginning and advanced students enrolled in the same 
c lass . 

9. Classes meet minimum time requirement acceptable for accredi- 
tation. Double periods are scheduled for periods less than 
50 minutes in length. 

10. Home Economics classes are scheduled as needed- Recommended 
maximum enrollment is 24 per class® 

11 0 Class interruptions are held to a minimum with advance 
notification of changes in daily schedule,, 

12. The program provides a preparation period for teacher to 

coordinate the in-school experiences with the home and community 
experiences of students, 

13® The budget (current and long term) is set up for the department 
and used as a basis for operation and provides for: 

a. Suitable up-to-date facilities, equipment and materials 
available to the consumer and Home Economics program® 
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b. Adequate supplies, instructional materials and other 
teaching aids, 

c. Mileage for supervision of home experiences and for attending 
in-service meetings, 

d. Repairs of equipment, correcting deficiencies and expanding 
facilities to meet needs. 

14. Compensation and released time is provided for the Home 
Economics teachers for the guidance and supervision of home and 
community experiences, home visits and FRA activities, 

15. Teacher maintains an up-to-date inventory of equipment and 
textbooks and keeps a record of expenditures in the department. 

16. Teacher interprets the program to others in school and 
community through newspaper articles, radio programs, tele- 
vision programs, exhibits and encourages others in school and 
community to maintain professional regard for Home Economics, 

B . Counseling, Scheduling and Enrollment Procedures 
1. Guidance Personnel 



a. Supports the Home Economics program. 

b. Cooperates with Home Economics teachers. 

c. Assists students in vocational guidance through: 



ERIC 



(1) Conferences* 

(2) Self-analysis 0 

(3) Career orientation,, 

d 0 Counsels v/ith Home Economics teacher on class schedules and 
enrollments « 

2 0 Home Economics Teacher Conference 

a a Conference between student and teacher is an established 

procedure during conference period and/or out-of-school time« 

b 9 Conferences are scheduled without interference or conflict 
with other regular classes * 

C . In-school Learnings 
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1. The Learning Experiences; 



a. Are based upon needs, interests and abilities of students with 
emphasis on optimum development of the individual- 

b. Develop basic knowledge and skills necessary for managing a 
home and seek to guide an individual in establishing attitudes, 
values, and goals to function effectively in a democratic 
society. 

c. Are planned to set standards attainable within the 
majority of the homes in the community. 

d. Are well timed and completed during regular class period. 

e. Are taught in an informal, friendly atmosphere- 

2. Develop critical thinking of students in problem-solving and 
decision-making techniques « 

3- A variety of appropriate and challenging methods of teaching 
are used to help students in developing understandings, skills 
and abilities in the particular problem or project being 
considered . 

4. In-school learnings are extended with home and community ex- 
periences which reflect the effectiveness of the teaching and 
motivation of students through cooperative planning and home 
visits . 

5. Safety measures and practices are emphasized and practiced,, 

6. There is evidence of careful planning and preparation for 
instructional services- 

7. A Future Homemakers of America chapter is encouraged as an 
integral part of the program- 

o TEACHER QUALIFICATION AND PREPARATION 
A. The Home Economics Teache r 

1. Meets requirements for certification as outlined by the State 
Board of Education. 

2. Improves teaching through participation in State conferences 
and other in-service and professional activities and meetings. 

3. Is knowledgeable about current developments in Home Economics 
education. 



Is a member of the following professional organizations: 
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a. American Home Economics Association. 

b. American Vocational Association. 

c. National Education Association. 

d. And the respective State and local Home Economics divisions 
of the above . 

5. is knowledgeable vocationally and demonstrates a vocational 
philosophy in their teaching. 

V. SELF -EVALUATION COMMENTS 





GENERAL HOME ECONOMICS 



i 

i 



1, The curriculum gives consideration to social and cultural needs of 
students providing learning experiences which prepare individuals 
for the role of homemaker „ 



!i 

I 

1 




2- Written statements of clearly formulated long and short-term goals 
for all areas of Consumer and Homemaking education are available 
and are reflected in learning experiences provided in classrcom e 

3, Pupils are guided in formulating concepts and generalisations in all 
areas of Homemaking education,, 

4o Class problems and experiences develop critical thinking of students 
in problem-solving and decision-making techniques „ 

5o Methods of teaching are varied to help students in developing 
understanding, skills and abilities in the particular problem 
being considered „ 

6. In-school learnings are extended with home, community and FHA ex- 
periences reflecting the effectiveness of teaching and motivation 
of students* 

7* Continuous evaluation is an integral part of the program and based 
on short and long-term goals of the program, 

8„ The program is organized in sequence with only one level of home- 
making taught during one class period, 

9 0 Budget is sufficient to provide suitable, up-to-date facilities, 
supplies, instructional materials and equipment „ 

10, Plans exist for correcting deficiencies and expanding facilities 
to meet changing needs, 

11. A suitable selection and adequate supply of authentic textbooks and 
reference materials are available to che program, 

12 o Authentic, readily accessible visual aids are available and used 
only when related to current units of work* 

13 „ The total program is coordinated between local junior, mid -high and 
senior high and within a school „ 

14c Each member of the staff meets the minimum standards for certi- 
fication. 
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CONSUMER AND HOMEMAKING EDUCATION 



1, The curriculum gives consideration to social and cultural needs of 
students providing worthwhile learning experiences, which prepare 
individuals for the role of homemaker and/or wage earner. 

2, Written statements of clearly formulated long and short-term goals 
for all areas of Consumer and Homemaking education are available 
and are reflected in learning experiences provided in classroom* 

3, Pupils are guided in formulating concepts and generalizations in 
all areas of Consumer and Homemaking education* 

4* Class problems and experiences develop critical thinking students 
in problem-solving and decision-making techniques, 

5. Methods of teaching are varied to help students in developing under- 
standing, skills and abilities. 

6, In-school learnings are extended with home, community and FHA ex- 
periences reflecting the effectiveness of teaching and motivation 
of students, 

7o Continuous evaluation is an integral part of the program and based 
on short and long-termed goals of the program* 

8. Home and community experiences, home visits, and Future Homemakers 
of America are an evident part of the total program* 

9. The program is organized in sequence with only one level of home- 
making taught during one class period* 

10. Budget is sufficient to provide suitable, up-to-date facilities, 
supplies, instructional materials and equipment. 

11. Plans exist for correcting deficiencies and expanding facilities to 
meet changing needs* 

12. A suitable selection and adequate supply of authentic textbooks and 
reference materials are avialable. 

13* Authentic, readily accessible visual aids are available and used 
only when related to current units of work. 

14. The total program is coordinated between local junior, mid-high and 
senior high and within a school, 

15. Local advisory committee assists in planning and developing program. 

16. Each member of the staff meets the minimum standards for Vocational 
Home Economics endorsement. 
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OCCUPATIONAL PREPARATION FOR GAINFUL EMPLOYMENT IN HOME ECONOMICS 



1„ The curriculum and the length of training are determined by job 

analysis with the objectives and methods of training geared to de- 
velop a specific skill(s) and/or ability* 

2 e Trainees are carefully selected through counseling and only those 
with potentialities for success are enrolled* 

3* Classes for pre-vocational training are organized for students who 
meet the legal age for employment upon completion of training, 

4* Practical experiences are an integral part of the work-training 
program* 

5. Sufficient time during the workday is arranged to permit the 
teacher to coordinate the program in the community, to supervise 
work experience, to interview employers and to arrange for em- 
ployment of students for on-the-job training, 

6, The insructor is employed on an extended school contract to plan, 
administer and evaluate the programo 

7* Budget is sufficient to provide the department with space, supplies, 
transportation, instructional materials, equipment and space to 
meet standards for training in specific occupation* 

8* Sufficient numbers of trainees are enrolled to justify the cost of 
training. 

9* Instructor is occupationally competent, having experiences necessary 
to teach class and supervise work experiences of trainees* 

10, Continuous evaluation of the program with emphasis on the number of 
students placed in jobs for which training is evidenced by employ- 
ment and follow-up of trainees* 

11c Local advisory committee gives assistance in planning, developing 
and evaluating the program* 
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Apr roprlation. 



Svato allot- 
Ri9nt»i compu- 
tation. 



Purpoaos. 



Programs for 
'»c:-rom3.cally 
i-*pj eased 
»&r»jbs s 



“Skc\ lCI. (h)( 1) There are hereby authorized to be appropriated 
for the fiscal year ending -I uno 1D7M, $ Jo, 000,000, for the fiscal 
your ending .him* HO, W7i t $”;>.eno.iioti, and for tho tiscnl year *muI t ' * *jt 
J une Ho, i!>72. $fiO,< MV), nun, foi the purposes of this part. From the 
sums appropriated pursuant to this paragraph for each liscnl your, 
the ( 'ointi»‘ssiom»r shall allot 10 each State an amount which shall 
Ik* computed in the same manner as allotments to States under section 
JOH except that, for tin* pnr|>os 0 K of this section, there slrtdl he no 
reservation of |0 per centum of siw h sums for research and training 
programs and I (10 per centum of the amount appropriated pursuant 
to t lii>sec| ion shall he. allotted among t is- States. 

“(2) 'Die amount of any Stale’s allotment under paragraph (1) 
for any liseal year whirl* the Commissioner determines will not be 
required for such fiscal vent for carrying out. the part of the States 
plan approved under subsection tin shall he available for reallotment 
from time l(> time, on stem dales during such year as the Commis- 
sioner may fix. and mi dir bans of mumi factors as he determines to lie 
equitable and reasonable, toother States winch, as determined by Mm 
Commissioner, are, able to use without belay any amounts so real lot let! 
for the purposes set forth in subsection 0>). Any amount renllotted 
to a State under this paragraph during such year shall be deemed 
part of its allotment for such year. 

u (h) For purposes of this part the State plan approved under ‘■ca- 
tion 123 shall set forth a program under whirl) Federal funds paid to 
a State from its allotment under Mibsootmn (a) will ho expended 
solely for (1) educational programs which (A) encourage home eco- 
nomics to give greater consideration to social and cultural conditions 
and needs, especially in economically depressed areas. (H) encourage 
preparation for professional leadership, (C) arc designed to prepare 
youths and adults for the role of homemaker, or to contribute to the 
employability of such youths and adults in the dual role of home- 
maker and wage earner. (Jb include consumer education programs, 
and (E) are designed for persons who have entered, or are preparing 
to enter, the. work of the. home, and (2) ancillary services, activities 
and other means of assuring quality in all hnnuunaking education 
programs, such as teacher training and supervision, curriculum devel- 
opment research, program availin' ion, special demonstration and exper- 
imental programs, development >f instructional materials, provision 
of equipment, and State administration and leadership. 

“(o) From a State’s allotment under this section for the fiscaWear 
ending .Tunc HO, 1070, and for each fiscal year thereafter, the Commis- 
sioner shall pay to such State an amount equal to f>0 per centum of the 
amount expended for the purposes set forth in subsection (b), except 
that, for the fiscal year ending June HO, 1070, and the two succeeding 
fiscal years, the Commissioner shall pay an amount equal to Op per 
centum of the amount used in areas described in subsection (d). No 
State shall receive payments under this section for any fiscal year in 
excess of its allotment under subnotion (a) for such fiscal year. 

“(d) At least one-third of the. Federal funds made available under 
this section shall be used in economically depressed areas or areas with 
high rates of unemployment for programs designed to assist consum- 
ers and to help improve home, environments and the quality of family 
life. 
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INDUSTRIAL ARTS PROGRAMS 



I. INTRODUCTION 



A. Industrial Arts is a phase of general education and has not usually been 
associated with vocational education-. However, under the Vocational 
Amendments Act of 1968, Industrial Arts can qualify for Federal funds if 
it is structured to meet the intent of the law (P, L. 90-576). This 
would be to serve the purpose of pre-vocational education in the 
industrial areas, 

B„ The primary purposes of these programs are: 

1. Io meet the needs of small schools where justification of a trade and 
industrial education program in one specific area is unrealistic and 
cannot be justified, or 

c 

2. To act as a feeder into a trade and industrial education program on 
the secondary or post-secondary level, or 

3. To offer occupational information and a variety of laboratory 
experiences regarding the world of work to elementary school students. 

II. PHILOSOPHY OF INDUSTRIAL ARTS 



A. Industrial Arts is a study of industry and its technology for the purpose 
of general and pre-vocational education. Through instructional and 
laboratory experiences, students learn about the industrial and technical 
aspects of life. The instructional content deals with the origins and 
development of industry, and the tools, materials, processes, products, 
energies, opportunities, organization, and problems involved in con- 
verting the earth's resources into material goods. 

Industrial Arts is a part cf the total educational program, and as such, 
is just as important to the growth of the student as the areas of English, 
mathematics, social studies, science, foreign language, and other subjects 
considered necessary to prepare our citizens for everyday life. In fact, 
Industrial Arts finds itself in the unique position of actually being 
able to apply much of the knowledge gained in these other courses to 
practical, everyday aspects of living- We must remember that man has 
always had to be able to use his mind to study, to think, and to plan, 
but he also has had to make a practical application of this knowledge 
for progress to take place. 




As a part of general education, Industrial Arts has an obligation to 
operate a program that is designed to offer something to all students. 

We must not draw a line on the sex, intelligence, and aptitudes zt those 
students we are willing to accept. Actually, all education has this 
same obligation or else we must redefine our position. 

Industrial Arts, being a laboratory type course, should always allow 
for individual differences. The instructor should be flexible enough 
in his presentation of material to provide for the gifted student and 
the slow learner, as well as the student of average intelligence - 

One method used for the presentation of material is the "General Shop" 
or "General Industrial Arts." This is usually found in the junior high 
school. It is particularly adaptable to this level because it allows 
for exploration in many areas. However, some small senior high schools 
should also utilize this method of instruction rather than a unit shop 
or laboratory in one area such as woodworking. 

The "Unit Shops" or laboratories are more for specialization and are 
usually found in the larger high schools where they have laboratories 
to teach each specific area such as electricity-electronics, power 
mechanics, drafting, metals, etc. 

A combination of these two programs is ideal: the General Shop or 

General Industrial Arts on the junior high school level and a. variety 
of unit Industrial Arts shops or laboratories on the senior high 
school level for further exploration, 

III. OBJECTIVES 



A. General 



1. To develop an insight and understanding of industry and its place in 
our culture. 

2. To discover and develop talents, aptitudes, interest and potential 
of students in technical fields and applied sciences. 

3. To develop technical problem solving skills related to materials, 
processes, and products. 

4. To develop a measure of skill in the use of the common tools, 
machines and processes. 

B. Specific Levels 

1. High School 

a. Provide adequately for basic instruction to meet the needs of at 
least three types of students: 

(1) Those desiring to explore more deeply the avocational, cultural 
understandings and consumer concepts of American Industry, 
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(2) Those planning to pursue advanced study and careers in such 
areas as applied and technical science, and 

(3) These who will be entering the labor force before graduation or 
immediately thereafter. 

b. Provide practical situations dealing with the industrial world of 
work and understandings of the competitive nature of industry and 
business „ 

c. Provide basic skills which are useful in a variety of occupations 
or for occupational adjustment, 

2, Junior High School 

a. Provide all students with the opportunity to explore industry and 
the world of work. 

b. Provide opportunities for attaining knowledge of industrial vocations 
and related avocational pursuits and hobbies. 

c. Improve the competency level of the students in regard to choosing, 
buying and using the goods and services of industry. 

3. Elementary School 

a. Support, enrich and vitalize the academic curriculum and make 
general education experiences more meaningful to students. 

b. Develop cooperative attitudes and self-reliance through problem 
solving situations. 

c. Develop an understanding and appreciation for the dignity of honest 
work. 

d. Learn how to modify materials to meet students’ needs by using basic 
tools and materials.* 

IV . ADMINISTRAT ION 



A. State 



1. Provides leadership and consulting services to administrators in the 
planning, interpretation, and articulation of Industrial Arts Programs. 



*A Guide to Improving Instruction in Industrial Arts 
American Vocational Association, Inc. 
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2. Promotes and coordinates Industrial Arts Programs at the various school 
levels throughout the State. 

3, Provides leadership in the introduction of experimental Industrial Arts 
programs and courses - 

4, Conducts research in Industrial Arts and seeks means of curriculum 
enrichment based upon State and national trends and recommendations 

5. Provides Industrial Arts teachers with the latest information pet coining 
to new and effective methods and procedures of teaching Industrial Arts 

6. Provides leadership in updating the State curriculum materials for 
Industrial Arts, 

7, Plans workshops, seminars and institutes for the purpose of upgrading 
teachers and Industrial Arts Programs, 

8. Encourages participation of Industrial Arts teachers m State and 
national professional activities - 

9, Develops a planned visitation program, making suggestions and 
recommendations to the administrators and Industrial Arts teachers 
as needed - 

10 , Maintains up-to-date information on Industrial Arts teachers and 
programs in the state for informational and research purposes, 

11. Encourages a closer relationship with vocational education at the 
local and State level- 

12. Advises and assists schools in planning new or remodeled facilities - 

13. Assists teachers and administrators in procuring equipment catalogs 
and specifications materials,' 

14. Assises teachers and administrators in interpreting legislation as 
it applies to Industrial Arts 

15, Provides leadership and assistance m preparing program proposals - 

16, Assists in textbook studies preparatory to adoptions, 

17, Acts as a liaison between teacher-education institutions regarding 
the needs of the State schools and the Industrial Arts teachers 
in the field, 

18, Evaluates programs of Industrial Arts as requested by local 
administrators, teachers or State Department of Education, 

19. Establishes and promotes a State Industrial Arcs safety program 
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20. Serves as a member of the Industrial Arts Advisory Committee 
providing information and direction as needed. 

21 Assists in the recruitment of Industrial Arts teachers. 

B. The Industrial Arts Advisory Council is made up of : 

1. State Supervisor of Industrial Arts 

2 . State President of the New Mexico Industrial Arts Association 

3. Two Industrial Arts teachers from each of the four quadrants of 
the state 

4. Two representatives from universities offering majors in Industrial 
Arts 

5. One representative from industry 

6. One representative from administration 

7. Ex-officio members: 

a. State Superintendent of Public Instruction 

b. State Director of Vocational Education 

C. Purpose of the Council : 

1. Assist in keeping the public and all educators alerted to the needs 
and importance of Industrial Arts education, and to promote good 
public relations in all areas of the State and nation. 

2. Promote the updating of curricula and facilities at all levels. 

3. Assist in the review of instructional materials. 

4. Assist in establishing statewide standards, policies, goals and 
objectives . 

5. Assist in program evaluations, 

6. Act as a discussion group for the airing of problems relating to 
Industrial Arts-, 

D. Local Responsibility : 

1. Provide adequate facilities, equipment and supplies for program 
operation. 

Provide an adequate amount of appropriate instructional materials. 
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3. Development of courses of study that are acceptable under State 
standards for specific programs. 

4. Provide follow-up on students, if required. 

5. Provide a qualified instructor. 

6. Encourage teachers to attend conferences and workshops sponsored 
by the State Department of Education. 

7. Complete and return forms as required by the State Department of 
Education. 

8. Develop local policies regarding programs. 

9. Operate within the guidelines set down by the State Department of. 
Education. 

10. Selection of the four or more industrial areas to be taught - 

11. Local advisory committees are required for approved pre-vocational 
programs. The members should include people from industry, teachers, 
counselors and school administrators. 

V. INSTRUCTIONAL PROGRAMS 



A. Course Content (Secondary) 

1. This program should be a study of industry and its technology for the 
purpose of pre-vocational and general education,, Through instructional 
and laboratory experiences, students should learn about the industrial 
and technical aspects of our society. 

2. A variety of industrial areas must be covered so as to allow the stu- 
dents a basis for logically selecting an industrial or technical 
vocation if they are so inclined. Four or more areas such as power 
mechanics, electricity, metals, graphic arts, plastics, drafting 

or construction-production oriented woods must be offered. 

B. Course Content (Elementary) 

1. Industrial Arts experiences in the elementary grades are closely 
correlated with the basic units of the elementary schools so that 
the results will be an integrated program of education. Through the 
use of easy to form materials, the children have an opportunity to 
express themselves creatively in the construction of two and three 
dimensional objects. From such endeavors, they not only benefit 
from the sheer joy of working with materials, but also from the 
many opportunities for self-expression and self-discovery. In 
addition, considerable insight and interest are developed in 
manipulative activities which parallel those in their parents ' 

"world of work." Occupational information should be included in 
order to foster an understanding of and a respect for the world 
of work. 



2, Usually the children work in the classroom under the direction of 
the elementary teacher However, some schools provide a special 
room for individual and grcup projects, As a supplement to the 
regularly assigned teacher, specially trained consultants or 
resource teachers are employed to assist and direct teachers and 
pupils alike , 

3, Since the curriculum in the elementary school is not based on 
ground to be covered or separate subjects, but on child growth 
and development, Industrial Arts at this level should be part of 
a physical amalgamation of all subjects areas and should be con- 
sidered perhaps as a method rather than a separate subject viewed 
as its own entity , 

4, Care should be taken to see chat these are not just manual training 
or crafts programs, 

C . Class Size 



lc. On the high school level where power equipment is used and the 

supervision of students becomes a safety factor, it is recommended 
that the class size be limited to 24 students, 

2. -. Under the same condition on the junior high school and elementary 

school level, it is recommended that the class size be limited to 
20 students, 

3, If size of the facility and the number of work stations are 
inadequate, the class size should be lowered accordingly, 

D, Scheduling of Classes (Secondary) 

1. The average class period should be 40-60 minutes in length. This 
can vary in the case of modular scheduling if the minimum amount 
of time is allotted to meet the State standard of 200 minutes per 
week for a total of 120 clock hours for one unit of credit, 

2, Equal time for each subject matter area should be allotted on a 
six-week, nine-week, semester or full-year basis c This can be 
accomplished in a general shop or a unit shop according to the 
school enrollment or size, Ihe program should be coordinated 
throughout the school or district and follow a sequence from 
junior high school through senior high school, 

VI. QUALIFICATIONS OF TEACHERS 

A, The instructor must have a valid Industrial Arts teaching certificate 
for the subject matter areas in which he will be teaching. This 
requires a Bachelor’s Degree with a major or minor in Industrial Arts. 



B. The senior high school instructor must have a minimum of 24 semester 
hours in Industrial Arts and at least one college course in each 
subject matter area in which he will be teaching. For example: 
power mechanics, metals, electricity. 

C. The junior high school instructor must have a minimum of 24 semester 
hours in Industrial Arts, but he is not required to have a college 
course in each subject matter area in which he will be teaching. 

For example: plastics, metals, electricity. 

D. The elementary school instructor must have a valid elementary education 
certificate and 24 hours in Industrial Arts. 

E. Work experience in one or a variety of industrial areas is highly 
recommended but not required. 

F. Recertification will follow the requirements as set by the division 
of certification and the local school boards for regular teacher 
certification. 

VII. INDUSTRIAL ARTS TEACHER EDUCATION 

A. Teacher training is offered at many four-year colleges and universities 
across the nation. Three universities in New Mexico award degrees in 
Industrial Arts: 

1. Eastern New Mexico University offers courses in: 

a. Metals 

b. Power-Auto Mechanics 

c. Drafting 

d. Graphic Arts - Photography 

e. Electricity-Electronics 

f . Woods 

2. Highlands University offers courses in: 

a. Metals 

b. Drafting 

c. Electricity-Electronics 

d. Graphic Arts 

e. Woods 
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3. University of New Mexico offers courses in: 

a. Metals 

b. Drafting 

c. Electricity-Electronics 

d. Power-Auto Mechanics 

e. Woods 

B. In-service education is not required; however, it is recommended that 
Industrial Arts teachers work to stay up to date on new teaching 
procedures and industrial changes. Workshops are offered through the 
three universities for the purpose of upgrading in technical areas. 

VIII. YOUTH ORGANIZATIONS 

A. It is recommended that Industrial Arts clubs be organized and 

affiliated with the American Industrial Arts Association. However, 
this is not a requirement for program approval. 
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APPENDIX A 



AN APPROVED PROGRAM FOR PRE-VOCATIONAL INDUSTRIAL EDUCATION 



This program should be a study of industry and its technology for the purpose 
of pre-vocational and general education. Through instructional and laboratory 
experiences, students should learn about the industrial and technical aspects of 
our society. 

A variety of industrial areas must be covered so as to allow the students a basis 
for logically selecting an industrial or technical vocation if they are so inclined. 
Four or more areas such as: power mechanics, electricity, metals, graphic arts, 

plastics, drafting or construction-production oriented woods must be offered. 

Equal time must be allotted on a six-week, nine-week, semester or full-year basis. 
This can be accomplished in a general shop or a unit shop according to the school 
enrollment or size. The program should be coordinated throughout the school or 
district and follow a sequence from junior high school through senior high school. 

This program allows for flexibility in scheduling, subject to prior approval by 
the state supervisor. A sample schedule plan is attached. (See Appendix B, 
page 12). 

To qualify for and receive funding, these programs must have and maintain the 
following : 

1. Student personnel and cleanup system. 

2. Adequate safety program- 

3. An adequate facility which is well lighted and ventilated. 

4. Course of study and lesson plans. 

5. An adequate operational budget for supplies and equipment. 

6. Adequate equipment in all areas to be taught. 

7. A well qualified instructor who is willing to teach this type of 
program. 

8. Provide for care and maintenance of equipment. 

9. Orientation to the world of work, consisting of job opportunities, 
qualifications, wages and working conditions in the industrial areas 
being taught. 

10. Supply information in regard to high school and post high school 
trade and technical programs. 

11. Support in-service teacher-training programs as recommended by 
the state supervisor. 

A minimum number of these programs will be funded, and they will be high quality 
programs if they continue to be funded and keep the equipment purchased by the 
State Department. 
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